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IDENTIFIERS 
ABSTRACT 

This guide is designed to provide an introduction to 
the development of performance standards for youth employment and 
training programming. Addressed in the individual sections of the 
guide are the following topics: the roles and responsibilities of 
various parties involved in delivering services funded under the Job 
Training Partnership Act, the nature of competency-based programs, 
key concepts in competency-based instruction, examples of 
competencies, job market studies, translation of job duties and 
requirements into competency statements, criteria for competency 
statements, purposes of assessment, methods of assessment, selection 
of appropriate assessment instruments, design of program services to 
focus on competency attainment, and follow-up. A glossary and 
bibliography conclude the guide. Appendixes to the manual include 
list of publishers' addresses as well as descriptions of various 
commercially available multidimensional, pre-employment and work 
maturity, basic educational skills, and job-specific skills 
assessment instruments. (MN) 
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I. Overview 



Ihc .IoIj fr.iiniri(| Partriprshi p Act introduces a results-oriented approach to 
omployiiiont and training proqrapis. Deriving from this approach is the require- 
ment that Service Delivery Areas and the State must monitor the performance 
of their employment and training programs according to specific outcome 
standards. For youth programs, the prescribed measures of program perfonnance 
are: Entered Employment Rate, Positive Termination Rate, and Cost per Positive 
Toniiination. In the measurement of positive terminations, the attainment of 
youth employment competencies will be important criteria. 

Therefore, this guide has been prepared to provide an introduction to the 
development of performance standards for youth employment and training programming. 
This information should prove useful since Service Delivery Area agencies soon 
vii]] be working to develop competency systems. 

Another reason for attention to this important area is the fact that educators 
havf' floiiionstrated that the learning process for youth can be improved by care- 
fully specifying what is to be learned, describing how it will be measured, and 
designing activities focused on producing the desired learning. In vocational 
education and training, this improved instructional approach consists of defining 
omployabi lity and occupational competency-based learning. 

The contents of the guide is based primarily on a publication of Branaeis 
University entitled, "An Introduction to Competency-Based Employment and 
Traininn Programming for Youth Under the Job Training Partnership Act" which 
has been prepared for the employment and training community. Supplemental 
information has been drawn from publications in Competency-Based Vocational 
Education (Cochran, L. ; Hahn, A.). 

The guide's development has included advice and suggestions from representatives 
of New York State's Department of Education and Labor, as well as Employment and 
Training Administrators. 

^he valuable assistance of these professional colleagues is deeoly appreciated. 



S tatutory Provisions 
JTPA PL 97-300 



Sec 106(a) - The Congress recognizes that 
Job training is an investment in human 
capital development. To determine 
whether that investment has been 
productive, the Congress has determined 
j that it ic; Pssential that standards 
I f)f porff)rmanco for measuring the 
I rrii/rn on this invt?stment be developed. 

I 
I 

I 

I 
I 

i 

I 

i 
I 

i 
I 



Sec 106(b) - In prescribing standards 
under this section, the Secretary 
of Labor shall designate factors for 
evaluating youth programs which in 
addition to employment and reduction 
in welfare shall be: 

a. the attainment of employment 
competencies recognized by the 
Private Industry Council; 

b. elementary, secondary and post- 
secondary school completinn, or 
the equivalent thereof; 

c. enrollment in other training 
programs or apprenticeships or 
enlistment in the armed services. 
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II. Roles & Responsibilities 



The rolos and responsibilities of federal, state and local jurisdictions 
relative to competency-based programs are as follows: 



liiViiniri 



Establish the minimum requirements 
for compotency-based pmployment and 
traininq programs for youth which are 
issued as regulatory guidelines by the 
U.S. Department of Labor. 



Ensure that all Service Delivery Areas 
are in compliance with JTPA legislative 
requirements and regulations and with 
federally prescribed guidelines. 

Establish some deqree of consistency 
between SDA developed systems to assure 
I the portability of competency 
certification among the SDAs within 
the State.* 

Provide Private Industry Councils with 
assistance in developing workable 
competency standards and programs.* 



pplmtf IfriJust^ry Councils 



The Private Industry Council must 
certify the SDA competency-based 
system as one which reflects the needs 
and requirements of the local labor 
market. 

With a membership that includes local 
employers, local educational agencies, 
organized labor, and economic develop- 
ment agencies, the PIC will be expected 
to have an extensive involvement in 
the development of competencies, 
benchmarks, and assessment tools for 
its youth programs.* 




Will assume a large part of implementing 
a competency-based youth employment 
and training system.* 



•^Recommended, but not legislatively required. 
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III. Nature of Competency-Based Programs 



Competency-based employability is an instructional approach built around 
specific measurable skills, knowledge and attitudes which have been 
identified through job analysis as needpd in the work place. Its purpose 
is to improve the learning process by specifying what is to be learned 
based on specific tasks done by workers on the , S; describing how learning 
will be measured; defining a measurable level of competence to be achieved 
which is stated in terms of performance standards; assessing the learner's 
knowledge and skill level and work-related attitudes at entry; providing 
learning expf.-riences organized in a methodical sequence of steps focused 
on producing the defined competency outcomes; and evaluating what learning 
has taken place as compared with the learning objectives. 



Competency-Based Programming Defined 



Advantages 



Provides a clear picture 
of specific, attainable 
learning objectives which 
can be measured in terms 
that are clear both to 



D. Focuses on individual 
needo through assess- 



ment and services 
that are provided 
to specifically 



program staff & participants. 



address the skill 
needs identified. 



Offers the participant 
a more realistic picture 
of the world of work and 



E. Allows participants 
to learn at their 
own rate guided by 
ongoing performance 
ratings and 
evaluations. 



the labor market with 
respect to skills and 
competencies required. 



Provides for a more 
realistic understanding 
of one' s own ski lis, 
abilities, and preferences 
since it is focused on 
what a person actually 
does. 



F. 



employer demands. 



Provides a framework 
that increases 



res pons i' ^ness to 
local lab t market 
conditions and 
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IV. Key Concepts 



C ompet ency- Based Instruction 

The manaqement of instruction which piepares the student to perform specific 
tasks and behaviors on the job and thus achieve employment success, bmphasis 
is on student outcomes in terms of competencies to be demonstrated, explicit 
criteria for assessing student competencies, and holding the student accountable 
for meeting predetermined criteria. 



Validation of Com petencies and C ompetency Statements 

This process answers the question whether the attainment of defined competencies 
by the learner actually meets the expectations and hiring requirements of local 
employers as reflected by participants beiiig employed. This should be a natural 
outcome of follow up and should ensure that both the needs of employers and the 
employability needs of participants are beinq met. 



Analys is of Ser v ices to Determine Adjustment to Advance Competency Attainment 

A competency-based system should provide services that produce a maximum of practical 
results and that are sufficiently rich in variety to allow for the tailoring of 
services to individual needs. Thus, participants should receive th-: specific 
training they need to become employed and succeed on the job. For these program 
qualities to be achieved, local employers can be a valuable resource in providing 
information and guidance in the development of training activities that increase 
the attractiveness of participants as job applicants. Of course, training 
activities that do not produce a demonstrable increase in the attractiveness 
and employability of participants should be eliminated from the program. 



Development of an Appropriate Sys tem for Documentation 

Employability Development Plans and Skill profiles are extremely important in 
providing feedback to youth in training and in helping youth to track their 
progress. Even more importantly, a certificate of program completion which 
identifies specific competencies attained has great value for youth as an 
introduction to prospective employers. 



Infor mation Sharing a nd Communication 

Competency-based employment and training can be greatly enhanced through 
collaboration with other agencies, particularly schools. Therefore, the community 
should be kept amply informed of your efforts throughout the process of program 
revel opment and implementation. 



Monitor the Syste m and Revise it Periodicall y 

liach program is to some extent opening new ground. Therefore, careful monitoring 
is critical to determine whether the program is meeting its intended goals. This 
innnitoring should include both process and outcome features. With respect to 
irocpss , each participant should receive training and other services appropriate 
to fiis/her needs as prescribed by an individualized employability development plan, 
in addition, each participant's progress should be recorded systematically on 
'.nil profile sheets. With respect to outcome, it is vitftl that nronram 
(wrformancn be assessed by the extent to which program completers enter employment 
'.uccpss fully. 7 
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Competency Areas 

The U.S. Labor Departiiient has identified the following areas for standards: 

A. Pre-employment and Work Maturity Competencies 

B. Basic Education Skills Competencies 

C. Job Specific Skills Competencies 



Competency 

A term used to indicate a wide range of learnable outcomes which can include 
sk_i_lls such as typing, repairing a carburetor, or filling out a job application; 
k nowledge such as an awareness of the nature of job duties and requirements in 
important occupational clusters; attitudes such as regard for others, respect 
for authority; and b ehavior such as persistence on the job. 



Competency Indicator 

A specific behavior that is expected of the participant as a learning objective 
and thit demonstrates the development of a competency. Competency indicators 
are expressed with an action verb and a noun. In the occupation of grounds 
keeping, for example, two competency indicators might be identifying fertilizing 
agents; applies fertilizer. 



Benchmark 

A measurable standard that shows the qualitative or quantitative extent to which 
participants are expected to demonstrate a behavior called for by a competency 
indicator. Examples of benchmarks in reference to the above-mentioned competency 
indicators for grounds keeping would be naming 5 types of fertilizer; fertilizing 
an art a of 1/2 acre in 10 minutes. 



Assessment 

A consistent method for observing, recording and/or measuring behavior that* 
reflects the extent to which learning objectives and competency standards have 
been achieved and that is used to reach decisions about po'.'ticipant assignments 
and learning tasks. Examples of assessment methods with respect to the above- 
cited grounds keeping competency indicators ^nd benchmarks would be oral questions 
to name types of fertilizing agents; a timed observation of a fertilizing operation. 



8 
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V. Examples of Competencies 



Pre- Employment etnd 
Work Maturity Co mpetencies 



* 



•X- 



Understands major conditions 
and factors influencing 
successful job experiences 
and increasing job effect- 
iveness. 

Knowledge of the rules, 
customs, and basic facts 
of the work world. 

Identifies career goals 
and how to achieve them 
based on personal and 
labor market information. 

Has accurate knowledge of 
own values, interests, and 
aptitudes. 

Shows responsibility and 
dependability in carrying 
out assigned tasks. 

Accepts guidance, criticism, 
and assignments from 
supervisor. 

Shows willingness to work 
and develop more advance:' 
skills. 

Maintains constructive and 
proper relationships with 
othnr workers . 

Plans and organizes job 
responsibi 1 ities . 

Demonstrates the ability 
to <^ond clear messages 
.ind i"-, able to correctly 
understand the messages of 
others . 



•X- Shows skill in human relations 
or socialisation skills. 

•H- Shows skin in personal 
decision-making. 



•X- 



•X- 



•X- 



•X- 



•X- 



•x- 



Basic 




•X- Demonstrates mathema- 
tical skills. 

■X- Speaks, reads, writes 
English at levels 
commensurate with 
age and educational 
level . 

•X- Achieves educational 
promotions through 
the 12th grade and 
continues preparation 
toward the level 
required by 
occupati onal 
target(s) . 

•X- Demonstrates knowledge 
of fundamental 
computer concepts , 
terms , and 
operations. 




Demonstrates skills 
required for entry- 
level employment 
in a given industry 
or for a chosen 
career such as : 

a. Repair auto 

carburetor 

b. Install 

electrical 
fixture. 

c. Build bookshelf. 



d. Repair lawn 

mower. 

e. Take dictation. 

f. Design floral 

arrangement. 
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VI. Job Market Study 

In developing any competency-based employment and training system the nature of 
the business and industrial community must be fully understood. This usually 
involves the following stf.ps: 

Enl ist the Coopera tion of the Private Sector 

The involvement of local employers in the development of the competency-based 
system is strongly recommended. 3ome suggested strategies when working with 
employers are as follows; 

A. Develop a clear statement of the purposes, goals and objectives of 
a competency-based system. 

B. work with the Private Industry Council and other local private sector 
intermediary groups to obtain the cooperation of local employers. 

C. Develop a private sector Job Survey strategy. 



Select Target Occupations 

Based on current labor market information, occupations should be identified in 
which job openings exist or are expected. 



Analyze Jobs in the Occupational Areas Selected 

Specific information about jobs is gathered and used to construct a Job Inventory 
which lists all of the tasks and functions that are performed on the job and 
indicates the reading and math abilities, trade skills, knowledge and personal 
traits that are ';-iauired. This information is gathered by a review of current 
literature on the specific nature of jobs (such as the Dictionary of Occupational 
Titles) and Job Surveys. 



Methods by which Job Surveys are Conducted 

A. interviews with employers, job supervisors, or employees 

B. questionnaires sent to employers 

C. on-site observations of jobs. 



S uggestions for Kinds of Data to bt Pathered in Job Inventorie s 
A. Types of occupations 



B . Functions and tasks 
performed by workers in 
each occupation 

C. Statements of specific 
abilities, knov/ledge, 
and skills required for 
each function 

n. Statements of desirablt 
aptitudes, personal traits 



E. The level of proficiency required 
for each ability, skill, or 
level of knowledge 

F. Informal standards of performance 
or proficiency applied to the 
worker 

G. Equipment, machinery, hardware 
and/or software used by worker 

H. Other hiring and on-the-job 
requi rements . 



10 
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VII. Translating Job Duties & Requirements 
Into Competency Statements 

Each job duty contained in a Job Inventory is translated into a competency and 
each task becomes a competency indicator. Proficiency requirements and on-the- 
job quality standards become benchmarks. 



Competency 
Competency Indicator 



What is Being Done. 

______ How the job is being done, should have beginning 

and ending within limited period of time, generally 
10 competency indicators per competency. 

Benchmark - Quantity and quality of work required. 



EXAMPLE 



Job Specific Skills - Kitchen Assistant (Competency Area) 



Comp. 
1 No. 




1 


2 


Re 
3 


itir 
4 


igs 
1 ^ 


6 


01-01 


Wash Dishes Using Various Types of 
Dish Washing Machines 








I 




''^ ■ ; 




01 Identify dishwashing operations and 
clean dish handling procedures 
with no errors 
















. - - 

02 Set up and clean dish machines 
in 10 minutes with no 
assi stance 












f 




03 Wash and stack silverware - 10 
pieces in 10 minutes 






/ 










04 Operate a disposal with no 

assistance and observing nroper 
safety measures 














1 

i 


05 Identify and use proper soips 
and sterilizers - no errors 










/ 


! 


1 

1 


06 Operate utensil pot washer 
without assistance 















COMPETENCY 



Competency 
Indicators 



Benchmarks 



6 -Performs task/competency wi"h 
exceptional ability. 

5 - Performs task/competency with 
speed and quality. 

4 - Performs task/competency at 
job entry. 



3 - Performs task/competency 
with periodic assistance. 

2 - Performs task/competency 
with constant assistance. 

1 - Cannot perform this task/ 
competency satisfactorily. 
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*Rrannon, Donald et a1. M aryland Vocational Curriculum Production Project , 1978. 



VIII. Criteria for Competency Statements 



Criteria for Competencies and Competency Indicators 



« 


cmnty 


corti0reiieii$iv$ress 


Each competency and indicator 
should describe an important 
skill, knowledge, attitude, 
or behavior that is critical 
for success in the world of 
work. 


The required behaviors 
should be described 
clearly and should be 
readily understandable. 


Indicators should 
include a range of 
skil Is , knowledge, 
attitudes and 
behaviors by which 
youth can demonstrate 
their competencies. 
Thus, trainees in 
carpentry should be 
able to cut and fit 
molding, define 
carpenter terminology, 
respect the supervision 
of master carpenters , 
and practice acceptable 
safety procedures. 


Freedom from 
Stereotyping 


MeasuraMllty 




Competency statements and 
indicators should be free 
of wording that would 
suggest that some social, 
occupational or life roles 
are valued more than others. 
Each competency should be 
applicable across lines of 
sex, socio-economic status, 
race, rural and urban 
settings, and religious 
persuasions. 


It should be possible 
to establish an 
assessment approach 
and measurement 
device for each 
competency. 


Competencies and 
competency indicators 
should be realistically 
possible with the 
resources available 
and within the 
prescribed timetable 
of the program. 



Criteria for Benchmarks 



{ The standard of performance 
r expected should be clear 
I cind unambiguous. 



Each benchmark should 
be acceptable to 
employers. 



The achievemeni; of each 
benchmark should be 
measured. 
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IX. Purposes of Assessment 



Thp purposes of assessment fall into three categories, each referring to 
different points of time in the total assessment strategy' as follows: 



I nitial Planning Assessment 

Designed to help determine incoming applicants' strengths and weaknesses 
so that appropriate services can be planned. 

Characteristics 

•X- identifies applicant's -H- identifies applicant's 

deficiencies in competency abilities, talents, strengths, 

areas. 

^ vanes depending on ^ used by program administrators 
available program options to shape program activities and 

choice of initial assessment services in accord with the 

measures should be mate led . ' aracteristics profile of 

^^ available progra'- options. entering participants. 

•X- assists in making decisions 
about placement in competency 
areas. 



Assessment for M onitoring Ongoi ng Compe tency Attainment 

Used to track the competencies participants arc! attaining, and to adjust services 
zo uiat they continue to be targeted on participants' competency nc.ds. 

Characteristics 

* focuses on competencies at -X- used by instructors/trainers to 

a detaile'l level. make decisions about the next 

activity needen. 



As sessment f or External Reportin g 

Used to make c visions about the readiness of a participant fo'' i^lven job and 
to make creder.:idling decisions. 

Characteristics 

JK' must be clearly tied to -Je- used by employers or their 

relevant job tasks. representatives to determine 

whether a person is qualified 
for a job. 

^ must be well -developed in 
a technical sense since the 
consequences of the decision 
(whether to offer the person 
a job) are extremely serious. 
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X. Methods of Assessment 



Competency indicators are measured through assessment methods. Pl'inning for 
assessment should begin at the same time competency indicators and benchmarks 
are developed. If there is no way to measure a competency, then it should 
be discarded from the program. 

You may wish to construct an assessment method designed specifically for your 
program. This approach, however, is time consuming and costly and usually 
requires the employment of consultants. As an alternative, a number of already 
exist-' ng assessment methods and instruments are available for use in your 
program which have the advantage of being less expensive then developing your 
own. But, care should be taken in selecting published instruments to ensure 
they have desirable characteristics.* 



Basic Methods of Assessment in a Competency-Based System 



Behavioral Observations 

Behdvioral observations in actual or simulated situations is a frequent 

form of assessment. Tnis technique is particularly valuable if the 

competency relates to a "process" outcome such as "accepting supervision". 



Product Review 

In many ca'"es, the participant must produce a product in order to 
demonstrate a skill, such as re-assembling a carburetor, or building 
a bookshelf . The product is rated for quality, using a pre-determined 
format developed i.. cooperation with employers. 



Oral and Written Questions 

Oral and written questions are best used for assessing acquired 
knowledge and the application of knowledge. The two basic types of 
oral and written question format are (1) open-ended questions in 
which the respondent creates an original answer and (2) multiple 
choice questions in which the respondent recognizes the correct 
answer from two or more alternatives. 



^Multi-Dimensional Assessment Instruments as well as Publishers 
Addresses can be found in Appendix A and B. 
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XI. Selecting Appropriate 

Assessment Instruments 

The effectiveness of an assessment strategy depends on the careful selection 
and/or development of instruments that will accurately measure the competencies 
identified. The three basic criteria that should be used in reviewing and 
selecting assessment instruments are as follows: 

^' Validity is the most crucial factor for selecting an instrument. 
It refers to the extent to which the instrument measures the 
skills, knowledge, or attitudes the user intends it to measure. 

^' Usefulness of an instrument refers to the extent to which the 
instrument can be used with the population served by your 
program and can be accurately understood by your program staff, 

R el iabi lity refers to the extent to which an instrument measures 
a trait consistently regardless of variations in the external 
assessment situations, such as changes in the staff using the 
instrument. 



Questions to Ask 



1, Do the questions measure 
the specific competencies 
that need to be assessed? 



c. Were the questions 

developed in a systematic 
and rigorous manner so 
that content is adequate 
and bias minimized? 



3. Were scientific procedures 
used to screen or select 
items to ensure that they 
were designed to measure? 
Are the questions 
understandable and 

free of ambiguous 
alternative answers and 
too complex language? 

4. Was the instrument 
validated using a group 
representative of the 
population with which 
the instrument is 
qolnq to be used? 
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1. 



2. 



3. 



Are the questions at 
a suitable language 
level for your program 
participant? 



Are instructions to the 
person administering 
the instrument clear 
and complete? 



Does the instrument 
yield scores that are 
easily interpreted 
and appropriate for 
their intended use? 



1 



1 



2. 



Is reported 

reliability 

for scores 

sufficiently 

high? 

(Consult 

technical 

manual 

accompanying 
the instrument) 

Are the scoring 

procedures 

clear and 

complete, thus 

ensuring 

reliable 

scores? 



XII. Focusing Program Services & 

Opportunities on Competency Attainment 



Oncf' com[)etency statements, including indicators and benchmarks and an appropriate 
asse'-.snient methodoloqy have been established, it is possible to move to the 
'.ubstance of a competency-based system. This cons':ts of the services and 
activities that are provided in response to participants' needs vis-a-vis job 
requi reincnts . 

The services to be made available to youth should be related to assessment results 
and should be prescribed on the basis of individualized planning. Individualization 
is based on how a student learns as well as what is learned. 

Individualized instruction recognizes individual differences in the way and rate 
at which students learn. On this basis, each student is allowed to work at a 
rate that is suited to his/her own learning style and level. 

The learning environment is designed for flexibility and variety. Students are 
evaluated in terms of individual performance in reference to a performance 
standard (compLtency) and not by comparison wi'.h others. 



Indl vi dual Ized PI drm1ii;fl^ ETetaents 



A. A procedure for recording the 
results of initial assessment 
of participants' competency 
levels. 

B. A statement of goals and 
objectives toward which the 
participant is going to be 
work i nq. 

r. A "prescription" describing 
activities which will be 
undertaken to bring the 
participant to the desired 
qnal or competency, taking 
ifito account the student's 
loarninq tyle and 
(lerfomiance. 



F. 



G. 



A mix of instructional resources to 
allow accommodation to participants' 
differing perceptual «:trengths and 
learning styles, taking into account 
the fact that some individuals learn 
best through visual perception 
(reading or viewing), others through 
aural perception (listening), and 
still others through physical 
manipulation (doing things). 

Flexible time variable required by 
students to acquire competencies. 

A procedure for participants to 
evaluate their own performance. 



A df?',cription of the method 
wtiich thn attainment of 
Mm r)f),il or competency 
It'Vf'l wi 1 1 be mea^iured. 
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XIII. Follow Up 

Follow up is a study made of the experiences and status of students after 
completion of training or other kinds of termination. The purpose of 
follow up is to further assist former students in their progress and 
adjustment and to secure information that can be useful in improving the 
instruction or guidance of participants still in program. An important 
aspect of follow up is to determine whether training programs are meeting 
the needs of their clients as follows: 

Provides an accur ate picture of what happens to graduates 

1. Are program graduates employed in jobs relevant to the training they 
have received? 

2. Are youth who complete program and enter jobs able to meet the 
expectations of their employers and retain their jobs? 

3. Among program graduates who are unable to find jobs or who are 
terminated after a short time, what competency deficiencies appear 
to account for their problems? 



B . Al }ovis, for graduat e input in planning for the i mprovement ofj3rograms 

1. What skills are needed on the job for which training is not provided? 

2. What employer attitudes, values or beliefs have the graduates 
experienced for which they have not been adequately prepared by the 
program? 

3. What inconsistencies exist between the equipment and supplies used 
in the program and the equipment and supplies used on the job? 



r. Provides a better understan ding of stud ent information and placement needs 

1. What were the most difficult problems the graduates had in finding a job? 

?. flow can the program be improved to overcome information gaps and other 
insufficiencies? 



1 . P rovides graduates' perception of program stre ngths and weaknesse s 

1. Whfit kinds of training and opportunities should be emph ized in 
the program? 

?. Wtirit training and other services have contributed little to the success 
of the graduates and might be eliminated? 
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Comp etency Sheet ; A record-keepinq form to keep track of a student's competencies 
in a specific occupational area. It usually contains a listinq of units of 
instruction and a ratinq scale for competencies, competency indicators and benchmarks 
under each instructional unit. Other terms used for competency sheets are 
competency profiles, skill records, employabi 1 ity profiles, traininq achievement 
records, and performance records. 



Criterion-Referenced Tests: Assessment instruments which measure an individual's 
performance aqamst a predetermined job standard. An example is a job sample 
test consistinq of solderinq <.n electrical circuit, similar to circuits found in 
electrical bench assembly work, within a specified time period. 



Domainsof Learning: Identifies the three areas in which learninq and competency 
cTeveTopmenT occurs as follows: 

- Affective domain - deals with attitudes, beliefs, fee^inqs, values. 

- Coqnitive domain - deals with knowledqe of facts, data, and related 

information necessary to perform a task. 

- Psychomotor domain - deals with manipulative skills necessary for 

individuals to perform successfully on th.e job. 



Individualized Instructio n: Instruction which involves objectives, instructional 
materials, learninq activities, and evaluation procedures that are based on the 
f.nct that students differ and do not learn at the same rate or in the same way. 
These differences create the necessity to provide a variety of activities and 
resources for students as they work toward performance objectives. 



^^A''!UL'^.J^^iectjve: A statement that indicates the behavior a student will 
cenio'nstrate aTter successfully completinq a learninq experience. Other terms used 
for learninq objectives are performance objectives, behavioral objectives, or 
instructional objectives. 



Norm- Referenced Tests: Assessment instruments which are used to compare an 
1 ncfi viffuaT^s" performance with the performance of a normative group (other 
individuals). Examples are standardized intelligence tests and readinq tests. 
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''''^.'.IV-y • indication of the amount of variation that is to be expected 
fron ,iM individual's repeated performance on an assessment instrument. Reliability, 
t,h!r, , Tpflpcts the consistency with which an instrument measures an individual's 
apti t.udo, att itude or competency. 

'. ;|l(:lijy: An I'l diciit.ion of tho doqrco to which a n. or technique acconipl i shos 
wi It It i''. intended to accomplish. In competency-based traininq, validity indicates 
*;hp flonree to which the competencies developed by trainina increase the emnloy- 
•ibility ,ind employment of participanf^ . In the area of assessment, validity indicates 
ffic df'firnn to which an instrument measures the variable for which the ^n'■^trument 
i i n I f'tidprl. 
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Appendix A 

A. Multl-Dlmensional Assessment Instruments 

I. "^RE-EMPLOYMENT AND WORK MATURITY/BASIC EDUCATIONAL SKILLS/JOB SPECIFIC SKILLS. 

-arp^r P-^s soort Program - The Natiomil Institute for Work and Learning's Career 
Passport Program is desi^.ned to fill a gap that many young people face when 

ui.MJcr er.toring the full-time l:ibor market or continuing their 
education/training beyond high school. The Career Passport represents a formal 
document which is useful for job search and college applications because .t 
documents the skills, abilities, and knowledge that have been 3ained through 
work and non-work experiences. The process of developing the career Passport 
is a natural counseling tool which helps young people discover the .strengths, 
weaknesses, and ga'ps in their experiences. The program ^^^^ P^^^^f .^^^ 
framework for discussing such specifics as application procedures, interviews, 
and educational and career planning. 

The Career Passport Program has been useful to both in-and-out-of-school 
youth. It helps them describe and document their work experiences, in-school 
activities, community and volunteer activities, hobbies, and home 
responsibilities; and then translate these into skills, competencies, 
knowledge, and interests, 

A Career Passport Program consists of: a youth workbook to collect 
information on experiences, a leader's guide to assist adults in delivering the 
service to youth, a system of processing, storing, and updating the ^"formation 
and a format for the Career Passport. A typical Career Passport would include 
the following: background information, job experience, other experiences 
(hobbies, volunteer, community, school, family), education and training, 
skills, abilities and interests, education/career plans, and references. 
(National Institute for Work and Learning). 

Career Planning Program - CPP is a guidance-oriented assessment program ^ which 

collects, integrates, and reports information '^^1^^^"^^°^^"^^"^^ 

planning. It assesses interests, experiences, and abilities, and Jj^lps the 
student identify and explore personally relevant career options. The CPP 
Vocational Interest Profile measures knowledge of, or skill in: business 
contact, business detail, trades, technical, science, health arts, social 
service. Six abilities are also assessed, including reading skills, numerical 
skills, language usage, mechanical reasoning, clerical skills, and space 
relations. (American College Testing Program). 

r..,n.snUdated Youth Er.ployment Program - The CYEP demonstration was structured to 
provide a developmental f7iig;:^k to parallel the maturation process o. y .uth 
In making the transition from school to work. Benchmarks ot f ^^^f ^^^"^^^f J. 
established locally to assess and document progress of participants towards the 
basic competencies required for successful employment. These four skill areas 
pre-employment, work maturity, educational, and occupational. 



were 



CYEP incorporated competency based assessment and service delivery systems 
to enhance the individualized acquisition of skills. The Job Corps Training 
Achievement Record was helpful in designing benchmarks for occupational SKills. 
Standardized testing procedures were used by the primes operating the CYEP to 
varying degrees. (Osoro & Associates). 
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l^er:^r^^ ^^xnisd Career Educ.ition Project of che Xacional Institute of Education 
involves people and facilities in the community as a principal 
resourct* ror studonr learning and program ilevelopment and b) uses guidance 
Ml. (J instructional activitios to help .studoiits acquire competencies in dealing 
•w;rn \hij problems and decisions of adult life. This approach balancos 
i ii^-^mii , personal, and vocational tlovelopment with the subsequent requirement 

^.r'>^-r -n]'Arr^f\ .,^^i-^^.M« Tnr ,11 s^udcHts 2nd cr^phaiu/ps the development 
ji :i^ineral rather than job specific career skills. 

[n the initial EBCE Project conducted by NIE, the programs used 
standardized and specially developed tests to measure program effects on 
students in three basic areas: career development, reading and mathematics 
skiUsi and attitudes toward school and learning. Results on these tests were 
compared with those from randomly selected control groups at local high 
schools. 

Tht^ ('areer Maturity Inventory was used to measure student career 
development. First and second year students showed significant growth on this 
measure. Program effects on student career interests were also measured by 
tne Self Directed Search. 

The Comprehensive Test of Basic Skills was the primary instrument being 
used to measure student reading and mathematics skills, 

A number of different attitude measures were used by the projects to 
roveal effects uf program activities on how students felt about themselves, 
about people they were working with, about school, about different career 
areas, and about learning in general. (National Institute of Education). 

Interview Guide - This instrument provides an organized format and process for 
conducting comprehensive employability assessment interviews. (The 
Psychological Corporation). 

Skill fencer Advanced Training and Employment ProRram - The SCATE program is a 

ndti'^nal youth demonstration project, funded by the U.S* Department of Labor, 
10 assist youth in preparing for and finding career employment. The project 
IS designed to provide a complete spectrum of training and employment services 
through an Individualized career development program for out of school youth 
3^es 16 to 21, in Hampden County, Massachusetts who are exoeriencing the most 
severe barriers to employment. 

Once youth are selected for the program, they receive a comprehensive 
rissessmeni by vocational counselors and specialists, using a wide variety of 
^arvpv instruments, assessment tools, and testing devices. These include the 
■«Ln^e^ Graf lex, General Aptitude Tost Battery, Test of Adult Basic Education, 
Wvn'K Sampling, Bennett Mechanical, General Clerical, and other specialized 
issessment devices. 

Based upon these extensive assessments, as well as on a series of 
hnnds-on vocational exploration projects in various skills training areas, an 
individualized career development plan is prepared for each youth. This plan 
rakes into account the particular needs and capabilities of each individual. 
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as well as the youL^/s level of performance and previously acquired 
competencies. The youth then progresses through a series of benchmarked 
activities based on an individualized training program. 

The training program includes a benchmarking system which is used to 
document and certify competencies acquired by SCATE graduates, as they develop 
those .'Skills necessary to compote successfully in the labor market. Four 
listener benchmarks have been developed. These four bencmarks^ and ^iheir 
•j^.iOu. lated p.*ogtam activiu.ieb are: 

- ' Basic EmployabilUy Skills - a two week preparatory phase itsigned to 
provuie youth with information regarding career options, awareness of the 
world of work, and job search techniques. 

(2) Work Maturity - a 10 to 20 week work experience activity, designed to 
develop in youth the ability to maintain continuity of employment, including 
regular attendance, punctuality, positive attitudes toward fellow employees 
and supervisor, and diligent work effort. 

(3) Educational Competencies - an indi /idualized educational remediation 
ictivity to provide youth with academic and communication skills, including 
GED completion, commensurate with career goals. 

['^] Vocational Competencies - an intensive skills training program, up to 
"^.h weeks in length, designed to provide youth with specific entry level skills 
for access to career employment. 

Each of these competency areas has standards of performance, and 
progression through the program is determined by successful attainment of 
these benchmarks. (Hampden County Employment and Training Consortium). 

Texas Adult Performance Level Project - This is a competency based system of 

education that combines the diagnosis, prescription, teaching, evaluation and 
credentialing of life-coping skills. A complete curriculum applies reading, 
writing, speaking-listening-viewing, computation, problem-solving, and 
interpersonal relations skills to the content areas of consumer economics, 
jccupational knowledge, health, community resources, and government and law. 
For example, adults might learn how to read job descriptions or open savings 
accounts. The curriculum provides the activities and materials needed to 
teach toward each of the APL life-coping skills objectives. Printed materials 
are supplemented with filmstrips and cassette tapes. A pre/post diagnostic 
instrument for each objective is also included. 

The APL competency-based high school diploma program offers adults a 
relevant alternative to the conventional four-year high school diploma and to 
the General Educational Development Test (GED). Adults can earn a regular 
high school diploma by demonstrating competencies gained through life 
skills-oriented adult education programs in combination with those gained 
throui^h experience. The basic steps to the competency-based diploma are: 
a) placement tests, b) competency based curriculum^ c) a series of life skills 
activities, and d) demonstration of a marketable entry-level job skill or post 
secondary education readiness or skills in home management/maintenance. 
(Univprsity of Texas at Austin - Continuing Education). 
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2. PRt- EMPLOYMENT AND WORK MATURITY/BASIC EDUCATIONAL SKILLS 



CdUfornia AduU Student Assessment System - This comprehensive oducatxunal 

assessment system is being developed to assist adult education programs in 
implementing competency based cur ricula in local instructional programs. The 
four major goals of CASAS ares 

jl) to provide effective assessment materials and procedures for correct 
pluOcmcM vjf auulL oluueuuo iutu duulc tjro>iiains froiii bc^iHniiig through 
advanced levels of ABE and RSL as well as high school completion programs, 

b) to provide effective assessment for measuring student achievement in a 
competency-based adult education program, 

c) to provide effective assessme..c for certifying attainment of competencies 
required for local certification programs, and 

d) to provide effective assessment materials and procedures that are adaptable 
to a variety of educational settings and are linked to the competency-based 
curriculum goals and instructional programs. 

These goals are being met through the cooperative activities of CASAS, 
which is a consortium of districts and agencies that provide educational 
services to adults. Such organizations need a compreht-nsive life skills 
assessment system in order to place adults at all levels of functioning in 
appropriate Competency Based Adult F.ducation programs, and to measure their 
progress. 

The Consortium model utilizes the resources and expertise of its members, 
and this cooperative effort provides a comprehensive adaptability. 
Implementation of competency-based programs require that assessment be 
designed to directly reflect the curriculum and instruction. Course outlines 
are being revised to include these competencies, and curriculum materials have 
been identified that provide a life skills content. The CASAS assessement 
design includes a bank of test items and facilitates the development of tests 
for specific purposes. Districts may choose test items to construct 
placement, achievement, and certification tests that match their programs and 
educational objectives. (California Adult Student Assessment System). 

Job Interest and Literacy Level Evaluation Instrument - JILL contains two main 

parts. The first is a self-administered checklist which elicits perceptions 
of what the client wants to do, how he or she wants to do it, and how well the 
client thinks he or she can perform. The extent to which the client thinks he 
can perform is the measure of aptitude. The checklists for interest and 
aptitude, therefore, are subjective measures. The second is a test of 
literacy or basic skills, and includes nine questions. The first three 
correspond to sixth-grade level skills, the next three to eighth-grade level 
skills, and the last three to twelfth-grade level skills. Questions 1, 4, and 
7 involve the use of reading skills. Questions 2, 5 and 8 involve the use of 
writing skills. Questions 3, 6 and 9 are computation items. The test ranges 
from easy to difficult. There is always the option of "I don't know" and 
clients are encouraged to check this response rather than guess. This 
instrument was designed for use with CKTA clients. The JILL can be self 
administered or filled in by the counselor. It can be done in groups or 



21 



individually. A counselor can read the instrument to the client and record 
answers in about a half hour or less. A person with eighth grade reading 
skills can complete the two parts on his or her own in 15-30 minutes. 
(University of Texas at Austin), 

Priority Counseli ng Survey - PCJi was (lcsi^n^^d to identify c-ducat ioria I and 

vocational counseling needs and priorities. The junior high forms deal with 
educ--inion?il soif-appraisal and help needed. The high school and junior 
college forms deal with areas such as career interest and skills and course v>f 
study and help needed. (Miniromp Corporation). 



23 



3. PRE-^EMPLOYMENT AND WORK MATURITY/JOB SPECIFIC SKILLS 



Beta^ - Thia instrument is a performance oriented Intelligence test which is UvSed 
along with the USES GATB, The revised BETA test includes six areas: a) 
;^bilicy to pay attention, to plan, and to use foresight, b) ability to perform 
repetitive tasks that involve new learning and short-term memory, c) abstract 
concepuaii zation skills, d) capacity to perceive spatial relationships, e) 
'Id:*:i v r.w dif terentlace essential from non-essentia J details, and visual 
discrimination tests that measure clerical skills, speed, and accuracy, (The 
Psyrhol jIoi^] cal Corpora^:ion) • 

Cleff Job Matching System - Cleff was designed to match jobs and job applicants at 
lower skill levels for both white and blue-collar occupations. This approach 
assumes that people seek out those work activities which they feel present the 
best prospects for success. CJMS developed a common language for describing 
the content and work environment of lower level jobs, and the characteristics, 
experiences and preferences of those seeking to fill those positions. The 
complex matching process determines which of the available openings best suits 
a particular applicant. (Center for Human Te'-nnology ) . 

Comprehencsive Occupational Assessment and Training System - COATS is intended for 
youth and adults in employment and training programs, tt was basically 
designed for client (or student) self-interpretation followed by activities to 
change behavior. COATS contains four systems: a) job matching—matches person 
and preferences, experiences, and abilities to employment and/or training 
opportunities, b) employability attitudes— compares person's work values with 
employers* work values, c) work sample — contains 26 work samples (i.e.. 
Masonry, Nutrition, Real Estate), and d) living skills— assesses literacy 
skills and knowledge. Each component can be used independently. (PREP, Inc.). 

Ex per ience Exploration - This is a career decision-making model based on evaluation 
of experience. It relates seif-assessed experiences to the world of work and 
contains the following sections: a) an experience survey, b) experience in 
scnool subjects, c) perceived abilities, d) experiences with 
uata-people-things, e) a work value inventory, and f) expected educational 
level. Interpretation reveals a series of job titles with DOT number. 
(Chronicle Guidance). 

Geist Picture Interest Inventory - GPII reports 11 or 12 interest scores including 
persuasive, clerical, mechanical, musical, scientific, outdoor, literary, 
computational, artistic, soical service, dramatic, personal service (females 
only) and 7 motivational scores including family, prestige, financial, 
intrinsic and personality, environmental, past experience, could not -ly* It 
•:as male and female versions. (Western Psychological Services). 

He s^t e r _E v a 1 ua t i on S y s t em - Hester's twenty-six separate performance and paper and 
pencil tests are used to measure 28 ability scores. Computer printouts report 
scores on each test^ show level of functioning based on Data-People-Things 
hierarchy g and list specific DOT job titles sorted from most feasible to least 
feasible^ (Evaluation Syste«St Inc.)* 
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Nurst^ri At K iiucleb | n^^^^ - MAS is a mu.txple choice cest for prospecLive nursing 
students. Scores are provided on attitudes related to nursing, self, 
home-family responsibility, others- Love-marriago, and acadomi.cs, (Nursing 
Research Associates). 

Ra ting Scales for Vocational Values^ Interests and Aptitudes - The purposes of VVIA 
arel to integrate u student ' s self-assessment of vocational values, 
interests, and aptitudes for several occupational areas, to determine the 
extent of interest m 20 areas applicable to career planning, ^.o ascertain the 
degree of aptitude a person believes he or she possesses in each, and to 
liscover the amount of value a person places on each of these classif ications* 
vEduc<-ional and Industrial Testing Service). 

San Francisco VQcational Competency Sca le - CFVCS is designed to rate mentally 
retarded adults for participation m sheltered-workshops and other workshop 
programs. It covers four areas: inonor skill, cognition, responsibility and 
social-emotional behavior. (The Psychological Corporation). 

Vocat.ional Interest, Temperament and Aptitude System - VITAS is composed of 21 work 
samples covering 15 worker trait group arrangements of the DOT, 3rd ed., and 
16 work groups with four work areas in the DOT, 4th ed.. Interests are 
assessed through a structured interview and temperament is assessed through 
observation of clients performing the samples. VITAS provides a descriptive 
assessment of functional skills and quantitative scores for constructing lEPs, 
•.ocational placements, and training strategies. It is appropriate for the 
economically/educationally disadvantaged with less than a 12th grade 
education, as well as special needs high school students. The process 
requires 3 five hour days* Scores are reported on: nuts, bolts and washers 
assembly; packing matchbooks; tile sorting and weighing; collating material 
samples; verifying numbers; pressing linens; budget book assembly; nail and 
screw sorting; pipe assembly; filing by lettrs; lock assembly; circuit board 
inspection; calculating; message taking; bank teller; proofreading; payroll 
computation; census interviewing; spot welding; laboratory assistant; and 
drafting. (Vocational Research Institute— Jewish Employment and Vocational 
Service) . 



4. BASIC EDUCATIONAL SKILLS/JOB SPECIFIC SKILLS 



Armed iervices Vocational Aptitude Battery (Fotm 5) - Form 5 of the ASVAB was 

Ifveloped for civilian use by high school counselors and military recruiters, 
'.IS purposes are to; a) provide information useful in career guidance and 
vocational exploration, and b) furnish service represntatlves with test score 
..-formation on Ikh ind I2th grade students. Six composite scores are provided 
.r. verbal, math, perceptual speed, mechanical, trade technical, and academic 
ijility. Total administration time is icu minutes, (U.S. .niiitary Enlistment 
Processing Command, Fort Sheridan, Illinois). 

Armed Services Vocational Aptitude Battery ~ Forms 8. 9. 10 - AbVAB is a 

multi-factor aptitude testing battery which is currently used as the lead 
assessment technique for qulaification for and assignments to duty following 
military enlistment. The current alternate forms of the ASVaB (Forms 8, 9, and 
10) each consist of ten subtests: general science, word knowledge, arithmetic 
reasoning, paragraph comprehension, numerical operations, coding speed, 
aut.o/ah()p information, mathematics knowledge, mechanical comprehension, and 
electronics tnformaion. ASVAB requires about 180 minutes r.o complete. (Air 
Force Human Resources Laboratory). 

GLEP Subject Examination in Computers and Data Processina - This test is appropriate 
for assessment of educational achievement, advanced placement, or college 
jccreditation of nontraditional study. There are two parallel editions— 90 and 
45 minutes in length. (Educational Testing Service). 

Differential Aptitude Tests/DAT Career Planning Program - DAT offers an integrated 
battery of aptitude tests, with scores, provided in verbal reasoning, numerical 
ability, abstract reasoning, clerical speed and accuracy, .iiechanical reasoning, 
space relations, spelling, and language usage. The target population 
encompasses grades 8-12. Total administration time is 235 minutes, (The 
Psychological Corporation), 

Employee Aptitude Survey - Designed primarily for industrial use, this battery 
measures the following: verbal comprehension, numerical ability, visual 
pursuit, visual speed and accuracy, space visualizaton, numerical reasoning, 
verbal reasoning, word fluency, manual speed and accuracy, and symboli 
reasoning. The test for each item is only 5 minutes in length, (Psychological 
Services, Inc.). 

Industrial Reading Tnst - IRT was designed as a screening device with applicants or 
trainees for technical or vocational training programs. Representing an 
alternative appro.cn :o the measurement of reading skills, it is specifically 
constru'-ted so r.h \t individuals for whom the test is intended will find the 
fiaterial directly i,.-Jevant and meaningful. Some of the reading passages are 
r'-presentdtive of sections encountered in technical manuals, while others are 
written in the form of a company memorandum. Good performance on the test is 
not lependent on previous knowledge of the subject. Appropriate for 9th-12th 
grades and adults, IRT takes 1*0 minutes to complete. (The Psychological 
Corporation) . 
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USI-S Xon Rt .Mduyu Apiuude Test Battery - Tho NATB was Jesi-jned by the United States 
Employment Servtr.w as an alternative to the Generai Aptitude Test Batterv to 
test the occupational aptitudes of persons who do poorly on standard tests 
because of a lack of reading skills, Instructions and quesions are read aloud 
by test administrators so clients need not be able to read at all. Both the 
NATB and GATB provide scores for the following aptitudes: (G) general 
learning ability, (V) verbal aptitude, (N) numerical aptitude, (S) spatial 
aptitude, (?) form perception, fQ) clerical peiceotxon, (K) motor 
cjcrJmation, (F) finger dexterity, and (M) manual ioxucr^t/. NAT: ,..ec»*.uca 
the first six aptitudes through materials and situations most familiar to the 
disadvantaged. Use of coins, tools and pictures are illustrative of this 
approach. The last three aptitudes are detyrmined by tne same tests in both 
batteries, since these do not require any reading. Total administration time 
required is 107 minutes. (U.S. Government Printing Office). 

Wechsler Adult Intelligence Scale - WAIS encompasses uwo scales— Verbal and 
Performance— and provides scores on the following items: information, 
comprehension, arithmetic, similarities, digit span, vocabulary, digit symbol, 
picture completion, block design, oicture arrangement, and objects assembly. 
Both speed and accuracy of performance are taken into account in scoring. 
(The Psychological Corporation). 

Wonderlic Personnel Test - WPT is a 12 minute test of general learning abilitv, 

including numerical, verbal and spatial aptitudes. It has been widely usea m 
screening applicants for jobs at various levels, esoecially in private 
industry. (E.F. Wonderlic & Associates, Inc.). 
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B. Pre Employment & Work Maturity 
Assessment Instruments 

A.vSos.»ren^. ;t \|r(?er pe y elppme nt - AGO was designed for uso with 8th through 1 1th 
i;rnie students as a ^'areer guidance development tool, If^ purpose is to 
obtuu^ information needed in formulating effective programs tailored to 
•.vjdrr.i r>.»e':!^. The instrument's scales measure occupational awareness 
' Kv.i/A\rj'\^ \ 'xploratory experiences), self awareness (job values and 
tir^r'-'f^nf .^s, career plans, sell evaiuatiun, perceiveu neeas;, and career 
^•r -,inr. -,a- inf» f :areer planning knowledp,e, involvement in career planning 
•••<;i(»ri ^'nr-'s ^ . AC;) can be adminlstoreri in 125 minutes. s\merican College 
^^SL1I.^ Program) • 

<:dli[ornia Life Goals Evaluation Schedules - CLGRS is an inventory based on ten 
caree^r areas: esteem, profit* fame, power, leadership, security, social 
sf^rvice, interesting experiences, self-expression, and independence. It is 
suitable for persons ages 15 and over (Western Psychological Services), 

Career and Qccupational Development Exercises - COD measures students • attainment 
of career and occupational objectives related tos a) preparing for making 
career decisions, b) improving career and occupational skills, c) possessing 
skills that are generally useful in the world of work, d) practicing effective 
work nabits, and e) having positive attitudes toward work, (National 
Assessment of Educational Progress). 

^\ireer Awareness Inventory - CAI measures the v^wareness of a variety of careers. 

It IS designed around the functions, contents, status, requirements, lifestyle 
and experiences typical of twelve occupational clusters. Total administration 
time is bO-'^" minutes, (Scholastic Testing Service, Inc.), 

Career Awareness Skills - CAS shows how much a student knows about the following 
aspects of education, work, and leisure opportunities and how well he/she can 
use the \ntormation: a) relating abilities, values, needs and experiences to 
career cnoices, b) Iccating, evaluating, and interpreting information for 
career rhoices, c) knowing facts about career opportunities, and d) finding 
our about ♦^fducational requirements for occupations. It takes about 60 minutes 
to corr.piote. (The College Board), 

Career ^ Decision; MakinR, Skills - COMS reveals skills, knowledge and techniques of a 
student necessary for informed career decision-making: a) define a problem, 
b) establish an action plan, c) clarify values, d) identify alternatives, e) 
discover probable outcomes, f) eliminate alternatives systematically, and g) 
start action. It takes about 60 minutes to complete. (The College Board)# 

ar>^er Jev^'lopment Inventory - CDT assesses attitudes, knowledcje and skills related 
to farr»pr levelopment, vocational maturity, and r^^adiness to make 
pre-occupat lonal and vocational decisions* Scores are provided on career 
planning and exploration, deGision**making, world of work information, and 
understanding of preferred occupational group scales. Total administration 
time is oO-^5 minutes. (Consulting Psychologists Press, Inc.). 




.greer Education At f octi ve Asseirismeni ijuusf. i onfiaire - Thx^i ;nsirufnent assesses 
scudencs feeii:.kis about a wide rnngo of concepts relaiod !:o the world of 
work, It is df?s;gn(>d to be administered ro a cLkss in iO-v*"^ ^inuCes, 
(Minnesota Rosoarch Coordinating Unit for Vocational Education University of 
Minnebota ) . 

Career Educdtion Career Concepts Test This instrument determines students* 
<r:oAled§e of career concepts. It has fiftv r^vltiple C'^o] "9 ii^'^s, 
time limit* f Ontario-Montclair School District). 

■^.areer Education Cognitive Questionnaire - Thib instrument assesses students' 

kr.owledge about a wide range of concepts related to the wCrld of work. The 
following areas are included; a) industry, b) occupational levels, c) ability 
requirements, d) needs (and/or job satisfaction), e) working conditions (or 
characteristics), f) career decision process and g) employment trends. It 
takes 30-A5 minutes to complete, (Minnesota Research Coordinating Unit for 
Vocational Education - University of Minnesota), 

r'areer Education Readiness Test - CERT measures student attitudes and knowledj^e 
regarding; a) sex role stereotyping, b) intrinsic and extrinsic reasons for 
working, c) occupational esteem, d) awareness of vocational concepts, e) 
occupational responsibilities, and f) world of work vocabulary. (Career 
education Readiness Measurement and Research), 

Career Guidance Assessment - CGA determines knowledge of career awareness, concepts 
of self in relation to the work world, and constructive use of these 
understandings as applied to the process of career choice, (Connecticut State 
Board of Education), 

Ca r ee r _ In f o r ma t ion - CI assesses mastery of knowledge pertaining to career 
information, occupational supply and demand, job characteristics, and 
individual needs and interests as they all relate to career choice, (TEXAS 
Education Agency), 

Maturity Inventory - CMI measures jtu.iudes and competencies relatin^ to 
.ir»er rhoicp lor individuals at iho ')th to I2th grade levels. Scores are 
provided m the areas of seli .ppraisal, occupational ;nrornacion, goal 
selection, plannifiP, and problem .solving. Test time is approximate! v 16C 
minutes, (CTB/McGraw-Hill) . 

^:afeer Orientation Battery Form 58 - COB assesses students' knowledge of and 
attitudes toward objectives related o technology, sel f -♦^fiteem, iitt^tudes 
toward school, attitudes toward work, decision-^makinR skills, and the world or 
work. (New r.ducat ional Directions, Inc.). 

:.u^M'r \ki 1 hi Assessment Proaram - CSaP lotormines competencies in the following 
^•arenr Ipvolopment skill areas: scl t -•eva luation and development, career 
iwarpness, career decision making, iob-seeking, work effectiveness, and 
person il financial management. The self evaluation and development skills 
measure assesses self-knowledge in the Mrea of career planning, witti an 
'^mphasi.-^ ori persona; values, interosi.s, str^^ngths, ind weaknesses. The career 
iwar^npss :.4kilis measure assesses knowliMl.;-^ about opDor t unit les in work, 
•-"lue.i; ir)n , ind l(usurf». The work f ec 1 1 veness skill-, -measure is concerned 





problems of interpersonal reLuions, value conflicts, supervision, work 
..ic:-i, and work attitudes on the job, The remaining measures, caieer 
•."ri ;;.on making sk'Us, employment seeking sKills, and personal economics 
•ui.ls ue self-explanatory, Intended populations for use of the measures 
mclide high school students and adults in continuing education settings such 
•js CDminunity colleges, vocational institutes, and some four year colleges, 
.lacn -neasure consists of sixty to seventy multiple-choice quesions and is 
>?si ^nen 10 be administered in 45-60 minutes. (The College Board). 

••q lor ado laiiery - T'.as series of tests was developed for use in work with the 
*" ooriiusiy disadvantaged. The Social Access Quesionnaire contains 89 items 

-.easurine six personality factors. It also contains questions about personal 
history. This test was designed to tap social and personality charaaueristics 
tnat contribute to "job deviance," Subjects fill out the measure either 
individually or in large groups. The Work Requirements Rating Scale is a 
47-item questionnaire dealing with behavior on the job and is designed to 
reasure the consequences of differing vocational attitudes among worker, 
:,up<.'r visor and employer. The Importance Questionnaire is a test of 20 items 
relating to job conditions or opportunities, each rated on a scale of from 
very important to very unimportant. The Employment Satisfaction Questionnaire 
nas 20 items measuring job satisfaction on a scale from very u.. satisfied to 
very satisfied. The Job Conditions Questionnaire is an 8-page questionnaire 
concerning perceived work environment. The Job Expectancy Rating is a 
■ungie-page rating for for evaluation by workers of six basic job conditions. 
The Job Importance Prediction Scale is a l2-item scale filled out by workers 
and supervisors to check for congruencies and discrepancies between the two 
groups regarding important job conditions, (Colorado State University). 

Lmplbyee Competency Scale - ECS provides supervisory ratings for employees on the 
tollowing scales: communication, dependability, attitude, job competence, and 
leadership. This instrument takes 10-20 minutes to complete. (Psychologists 
and Edurators Press) 

"•nplovner.t: Readiness Scale - ERS was designed to measure a person's readiness for 
work by assessing work values. It is especially applicable for high school 
ir.uofnts going to work upon graduation in an unskilled, semi-skilled or 
SKilled employment setting. (Anthony M. Alfano). 

Enploynent Seeking Skills - ESE assesses skill and knowledge in the following 

ispects of seeking employment! a) anticipating job prospects, b) finding and 
interpreting facts and sources of information about available jobs, c) 
iJpntifying appropriately written letters, resumes, and application forms, d) 
lescribing appropriate appearance and behavior as one is int. ■ -iewed and 
.'vaiuated for ;i job, arj'e) evaluating when a specific job fi'i a person's 
dful intprosts. Ii takes about 40 minutes to complete. (The College 
;<o.ir;i ) . 

'■oodwin .sovk Oriontation fjuestionnaire - The WOQ was developed to measure 

attitudes, ijoals, beliefs, and intentions regarding the world of work. The 
instrument consists of several sets of questions about work rhat are rated on 
a scale of responses from "agree" to "disagree." (The Brooking's 
Institut ion) . 
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How I -itfg Mvself. Secondary Form - Tins instrument moaauri^s aelf esteerr for 

;nclividuals at the Oth-I2th grade levels, and takes about 20-3o'minutes to 
complete. (School of F.ducacion— -UNC, Chapol Hill). 

[ndik Work Motivation Scales - This is an interview format test designed to 

o;?timate work motivation. The interviewer reads a collection of statements 
in.: isks the interviewee whether he/she agrees strongly, agrees mildly, is 
^.r.-. - ided, disagrees mildly, or disagrees aUu.rs,!^ . Also, data are coiiected 
'^^v ^.avinp^ the interviewee choose one of four possible endings to unfinished 
■.itdt 'ments read by the interviewer. Six areas of motivation are assessed: 
-.-.f ::ocive to work, the motive to avoid work, the expectancy to work, the 
oxpoctancy to avoid work, the incentive to work and the incentive to avoid 
work. (Rutgers University). 

Job Analysis and Int erest Measurement - This instrument measures coping skills 

important to performance and satisfaction in work roles. It was designed to 
measure factors such as "getting along" (coping) by determining the degree of 
match between requirements and potentials of jobs and the individual's self 
reported behavior, activity preference, and values. JAIM provides scores for 
32 specific scales including self-confidence, orderliness, perseverance, 
assertiveness, dependability, and emotional control. Completion time is 30-AO 
?.inutes. (JAIM Research, Inc.). 

Job Acqui sition and Retention - JAR measures mastery of objectives pertaining to 
job location and interview skills, as well as knowledge and understanding of 
job retention skills. (TEXAS Education Agency). 

Job Corps Revised World of Work Program - The World of Work Program is an 

individualized, competency-based, open entry-open exit effort to orovide Corps 
members with job search, employability and adult survival skills/ occupational 
knowledge, and consumer economies. Students are pretested for mastery in each 
maior skill area and assigned to study only the areas that they have not 
mastered. A study plan is developed for every individual. In each area of 
issiijned study, students are required to master specific obiectives in order 
•o advance and complete the program. Additionally, -ach youth develops :i set 
't ipplit'd skills (resume, sample application forms, interview techniques) 
•Miich provide real evidence of his/her mastery. (Job Corps). 

Joraanson Interpersonal Relationship Scales - JIRS contains two instruments 
designed for a research study of the relationship between interpersonal 
raciluy and placement success. The Social Vocabulary Index consists of six 
scales: a) the self-concept scale, a 20-item test of opinions of seif 
consisting of statements beginning with "I am..."; responses are chosen from 
.requency alternatives vmost oi the time— hardly ever), b) the self-accaptance 
scale, a 20-item adjective check list, c) the ideal self scale, with the same 
Items as the self-concept scale, except that the statements are stemmed "I 
would like to be...", d) concept of other scale, also having the same items, 
Dut stemmed "Other people are...", e) a vocabulary scale, designed to measure 
^ujjects reading comprehension, and f) a social desirability scale, 
consisting of 33 statements about personal behavior which the subject is asked 
^0 rate true or false for himself. 
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The R;?vised Interaction Scale, r.he other instrument used in this study, 
;s J two-part paper-and-pencil questionnaire that is used by both counselor 
ma :iyuni»'li'e to rate the counseling interaction. (University of Utah), 



:'nowlfMij^p o f Occupat ions Test - KOT was designed to measure the extent to which 

untb have occupationdl knowledge. This includes information 
i^'^*^ inscriptions, training, certification and licensing, employment 
r.-'':'nds, :ooi.s, terminology, and earnings, as well as the auiiity to interp et 
jccupational 'nnterial. The test contains 96 questions grouped into these 
-;.^nt ai-'^oriL'S, and lakes 40 minutes :o complete. (Psvchologists and 
XJucatoro , Inc . ) . 

Mandell NYC PrORram Interview Forms - These intruments were designed to gather data 
about job perceptions of Neighborhood Youth Corps enrollees. (Wakoff Research 
Center ) , 

'-linnesota fmportance Questionnaire - The MIQ measures psychological needs and 
values found relevant to work satisfaction. The 20 needs scales include 
security, compensation, achievement, recognition, authority, creativity and 
activity, while values scales encompass such items as altruism, autonomy, 
comfort, safety and status. It is appropriate for individuals age 16 and 
ibove, {Vocational Psychology Research). 

' ' : i s < ) i; r 1 J c c u pd 1 1 o n a 1 ? r e f e r e n c e I n v e n t o r y - MOPI assists clients in exploring 

career options and understanding roiisons behind occupational choices. It is 
suitable for a wide client population, including college and high school 
btudents and employment/training program participants. T'Ral administration 
time is two hours. (Human Systems Consultants, Inc.). 

Mooney Problem Check List - Designed chiefly to identify problems for group 

discussion or for individual counseling, this checklist drew its items from 
written statements of problems submitted by about 4,000 high school students* 
The checklist is available in junior high, high school, college, and adult 
r'orr.s. The problem areas covered vary somewhat from level to level. In the 
::u;r sc!u)o^ and college forms, they include health and physical development; 
Mna'U'^s, i.ivl^^ conditions, and employment; social and recreational 
ic t : v3 tiPs ; social -psychological relations; personal --psychological relations ; 
courtship, sex, and marriage; home and family; morals and religion; adjustment 
to school work; the futu e — vocational and educational; and curriculum and 
^.fMchmv; procedure. Although the number of items checked in each area can be 
r»c;rdel, ^:^e M;;(jney Problem Check List does not yield trait scores or 
"^ea.^ures )f ie^^ree oL adjustment, Kmphasis is on individual items as 
sel:"-per ^»;v'Hj jnd sel f -report^'d problems or sources of difficultv. (The 
?sy :'i<.)lo.', iL a] ■ jrporat ion ) . 

V'.v, It ; )na \ " :jaL ion - This tool provides information about an individual's 
.'H itionai identity (does the individual have a clear idea of his/her goals, 
interesrs, personality and talents^), occupational intormation (does that 
;^.er-5on nend more information?), and barriers (what external barriers exist 
• na*: nav keep an individual from pursuing his/her particular career choice? 
"«)M.i i 1 • i P syriio log I Mt s Press , I nc , ) . 
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National Assessment ol Lducanlonal Progress -^Car eer and Occupacion 

Exercises - NAEP developed these exercises to survey r.he educational 
attainment oi .',13, and 17 year-old youth in the areas of career and 
occupational development, They are objective based epibodos and assess carf>^T 
decision nnKini^, vocationHl abilities, skills useful in ihp world ol" work, 
effvciive wurk habit.s, and job related attitudes. (National Assessment ol 
Ediicat! )n:il Pro^Jress), 

'''^ ■ !':x : ^ J ■?jr'-'er Educacion Test 3c. ;^.'r. \'!!Clir^ .y.j.-a ucvci...|jt.'.i .u db^sebc? spr^L-.:!': 
learner objectives in the area ot career education. It contains the following 

jm'uwnenrs: Attitudi' Toward Work, Career Planning Test, Career Oriented 
Aifi.^cies Checklist, Knowledge ol* Occupations, Job Application Procedures, 
and Career Development Test (Monitor), 

Mew Mexico Statewide Evaluation Program - This instrument provides data concerning 
knowledge of the following: a) career planning and decision-making, b) the 
role that ;ob characteristics and requirements play in the selection of a 
career, c) applying for a job, and the needed skills and behaviors, and d) 
basic attitudes, values and responsibilities necessary to maintain a job and 
advance beyond the entry level of an occupation, (Evaluation, Assessment, and 
Testing ';iut---:iew Mexico State Department of Education). 

No n-Se xist V ocal ional ^ !jrd Sort - NSVCS focuses on the oxploruion of feelings, 
valuL's, nuecii, interests, fears, lantasies, life style preferences and the 
internal i:*0': sex, race or class stereotyues which lirr.it :he vocational opt"-.ons 
clients perceive to be open to them. It can be used for high school level 
clients and takes two hours to administer. (NSVCS). 

Occupational Awareness Inventory - OAI was designed to determine an individual's 

awareness of careers through testing his/her career information knowledge. It 
is a multiple choice instrument appropriate for junior high level students who 
have be!»n (v< posed to a career awareness program, (Evaluative Research 
Associates, Inc,), 

)cc'ipations uid Tgreers Information 30XSC0RE - BOXSCORK assesses basic knowlecge oi 
.)(. rupaf.ional information. The quei-;**. ions included in :he test involve the 
iMilowuv..; kinds or information: wotk performed, ontry requirements 

schooling; » licensing requirement:;, rewards (earnings), and occupational 
out:Io^A, as wf>]l as general information on the world of work, (Chronicle 
Guulan("(» Publications, Inc,), 

)c v;r^ « This procrss was developed t:o: a) stimulate career exploration, b) 
ia(.:l .r.ate occupational decxsion-making , c) promote individual thinking about 
motives ror ; hojsing occupations, d) sharpen self-perceptions in the context 
of Tiee^;fu^, «Mreer needs, e) broaden rareer options, and f) provide a .rnmework 
:k jiv-i-r and ing {A\e wider world ot work. Ii. is appropriate for junior and 
.♦Mi;>>r riii>ti -chool students, colleqo students, and adults, and requires 
.i:jprox:.;::at',': V one iiour to adminust-.^r . (Publisner:^ Test Service), 

)hio WorK Values Inventory - OWl consists of 77 items that neasure eleven 

3ign if leant work values, fhev include altruism, objert orientation, security, 

>»^1 : roril i/.at KMi , uulepemlence , nonev, task .:iat isf action , solitude, 
i!'.M:/lata orn»ntation, and [^restu-n. CfT3./McGraw-H i 1 1 ) . 
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On e n t a^L i n i o Care e r Co nc g p t !- los - CCC3 ^t-'S^ssus wnac students know about IC 
important aspects of the world of work: ^) \^mk awareness, b) worker 
activitiesi c) vocational vocabulary, d) occupational incongruitiesi e) 
occupational similarities, f) occupational tooiSi g) ability i:o relate an 
individual's interests, abilities, and hobbies to possible occupationsi h) 
working conditions, i) occupational training, and j) worker's earnings. The 
f-ntire bdttery requires abv.uc. three hours to complete. (Evaluative Research 
Assoc ;cices ) • 

Personal ?eaction Blank - PRB -issi personnel officers in selecting new 

omployees. It employs 70 interes: ^rui attitude items and yields a single 
score designed to measure a dependability-consciousness factor among rank and 
file workers. The instrument normally takes 10-15 minutes to compltte, 
(University of California at Berkeley), 

P rogram for Assessing Youth Employment Skills - PAYES contains a battery of seven 
tests designed specifically for use with disadvantaged youth. It consists of 
^.hree separate booklets. Booklet 1 contains three attitudinal measures; 
Booklet 2, three cognitive ones; and Booklet 3, a vocational interest 
inventory. Job-holding skills, attitude toward supervision and 
self-confidence are the three major attitude areas covered. Cognitive 
measures of job knowledge, "job-seeking skills and practical reasoning also are 
surveyed. The measures are designed for adolescents and young adults with low 
verbal skills; pictures help to clarify many of the questions presented. The 
pictures in this "unisex*' test battery are designed so that all items are 
equally appropriate for males and females. 

PAYES is administered orally to small groups in an informal manner. 
(Cambridge Book Company). 

Self-Directed Interest Inventory - The purpose of SDII is to obtain information 
regarding students' activities, occupations, and abilities as they relate to 
career interests. The five sections of the inventory consist of a) listing 
the occupations they have considered, b) indicating the activities they like 
or dislike, c) evaluating the competencies they possess in performing 
Jifferent activities, d) rating occupations they find interesting or not 
interesting, and e) making self-estimates of their owft abilities in different 
areas. Total time required is approximately 30 minutes. (Research for Better 
Schools, Inc .) • 

■SeU :\valuation and Development Skills SEDS reveals skill and knowledge in the 
following aspects of self-understanding, jnd the extent of awareness of the 
characteristics and behavior of other people: a) understanding individual 
J if f (ircnces , b) evaluating individuaJ characteristics ond understanding test 
results, c) changing personal characteristics and behavior, d) locating and 
interpreting information about self, and e) applying knowledge about -?elf to 
career opportunities. It takes 60 minutes to complete. (The College 3o/ird}. 

Sj^i.f Inter VI e^w Check List - This vo'-ational interest instrument is used with the 

Cleff Job Matching System* It produces two applicant profilers one describes 
activities pref^^rence, and the othor descv^.bes activities experience, arranged 
according to 16 dimensions o**" work. Rf^GU '.s^ can then be compared with data on 
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f:ne characterist i - s ''t che jobs, organiiiot! under cho sanio basic dimensions, 
Center for Human Tochnoiogy ) , 



S ' tndardized Assessment System - The SAS was developed to tost the relative 

effectiveness of a wide variety of youth employment and training programs. 
The SAS pre and post program battery measures specific work rplated 
>.^npatencies on the following scales: vocational attitude, job knowledge, 1ob 
...-,:a:n^ cskills, work relevant attitudes, lob seeking skills, sex stereotyping 
o: aoult occupations, and self usteem. Fne :5tanciarGi;:ea Assessment System 
.Uso includes the STEP Locator Reading Test, and rating forms on enrollee 
::t'havior to be filled out by counselors, uork supervisors, and emolovers. 
( Iilducational Testing Service). 

STS Youth Inventory - This instrument is a checklist of needs and problems and is 
suitable for individuals at the 7th-12th grade levels. Items are grouped 
under the following categories : "My School," "After High School," "About 
Mvself," "Getting Along With Others," and "Things in General." A helpful 
device incorporated into STSYI is the use of different sized response boxes to 
enable the respondent to suggest the magnitude of each problem. (Scholastic 
Testing Service, Inc.). 

Survey, Secondary School Form - This instrument measures knowledge of occupations 
and educational career relationships, as well as self concept and personal 
values. (Union County Board of Education— Career Based Curriculum Project). 

Tests tor Everyday Living - TELs measure knowledge of life skills necessary to 
successfully perform everyday life tasks, such as shopping, using bank 
accounts, managing one's personal finances, obtaining ard keeping a job, and 
maintaining one's health. The seven tests are: job search skills, job 
related behavior, health care, home management, purchasing habits, banking, 
and budget. (CTB/McGraw-Hill) . 

Texas Career Education Measurement Series - TCEMS consists of a battery of^ 
sixty-three paper-and-pencil instruments and a general survey test. The 
sixty-three Basic Learner Outcome Tests are designed to :neasure student 
development within nine career education categories. These categories are 
career planning and decision making, career and occupational information, job 
,icquisition and retention, attitudes and appreciation for career success, 
skills in human relationships for careers, self investigation and evaluation 
for career success, personal/work/societal responsibilities, economic factors 
influencing career opportunity, and education/career opportunity 
relationships. (T(t) Work(s), Inc.). 

rSENG RatiH '- Scales - These short scales were developed for measuring self 

perception, locus of control, and need for achievement. They were utilized in 
these related studies designed to inv(?stigate relationships between work 
related characteristics and personality traits. (West Virginia University). 

USES Interest Checklist - This interviewing aid is used to obtain information on 
the range of vocational preferences. It is particularly useful with persons 
who have no definite work interests or who have limited knowledge of the 
vnriety of jobs and occupational fields. The checklist enumerateis 173 items 
that have been keyed to the Worker Trait Arrangement (WTA) and Occupational 
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.'ro.Q Arrangement of the third edition of the Jictioiuirv of Occupational 

T::.-.ib. ^U.S. Government Printing 0£f:ce). 

■ .,at:)r>al Exploration Demonstration Pro lect - VEDP provided an educational and 
Tiot^v.u.ional experience through which program participants could: a) learn 
a'jou: tne world of work and the labor market, b) become aware of and 
iu,uoLnit»d wit:i Jifrerent occupucions, jobs and career opportunitieSi c) gain 
• -inowleo^e md ;jerspectxve to help chem make decisions about their future, 
;r, : teveiop Ji firm behavioral and attitudmal foundation from wnich to 
.r^c --: \nz'^ \'r.o r'?alni of employment. The VEDP Year II Benchmark Assessment 
V ;•- r . A desi>i;ne'i ':o document youth acquisition of entrv level competencies 
.1) :he pre-employment and work maturity areas. The BAS was curriculum 
referenced and learning objectives based, and encompassed behavioral 
ooser vation , product review, and experiential episodes as evaluation 
procedures. (St, Louis University Center for Urban Programs). 

V.f. ii : in.'^l Interest > Experience, and Skill Assessment - VIESA is a self scored 

iiw'^y.Mory of career related interests, experiences, and skills supplemented by 
jn informal ranking of job values. It facilitates self/career exploration on 

par: of persons m the early stages of educational and vocational planning 
;r r-.-planning , There are two levels: grades 8-10 and grades U-Adult. 
V^KiA, designed to widen the range of careers usually considered by males and 
: irr-cil'^s, can be administered in 45 minutes, (American College Testing 
rr-i\\T in / . 

I' lr londl Planning Inventory - VPI provides individual predictions of success in 
;or vocational curriculum areas by measuring a student's general ability, 
specific aptitudesi achievement, and values. The resulting test score data 
are transformed into estimates of the average grades a student would most 
probably receive in courses in specific vocational curriculum areas as well as 
rn vocational and academic subjects a whole, BPI consists of separate 
subtests of: pictorial reasoning, exprs^ssion, assembl> , meir.v^r^ , arithmetic, 
values, general ability, and mechanics. It requires approximately 3 hours to 
:om?Iete. (Science Research Associates, Inc.) 

' : ' : :v>-nesi 3ki II ^ - WFS indicates skill and knowledge in the following 
i .p'.'-ns of working on a job: (a) identifying the responsibilities of 
•T.Ui.oyt^rc; and employees to each other, (b) developing effective work habits, 

' } lr:u^>vln^ effective working relationships with co-workers, (d) managing 
-(»r-- ;r;j<iiions t:o achieve personal satisfaction, (e) giving and receiving 

ii'^^-vioion -rf pcii vol V, (f) advancing on the job, and (g) planning job 

:k. . :^ TiKos abouL 60 minutes to complete, (The College Board,), 

• : \r/. itudes Jnv^ontory - WRAI consists o*-' 26 items arranged into three 

i:**.r )p:.i;:usm, self confidence^ and unsocial ij^ed attitudes. It can be 
. ; • > iKignost? ^he needs of new program participants, (George 

r K i lu'es ! nvontory - WI is .a self report inventory designed to measure the 
;.'jr. isiac t: ions which men and women seek in work» and the satisfactions which 
^ IV u.comp.nv he outcomes of work. Scales include altruism, creativity, 
l^*s^•'er;^ 1 nr. ''I ! eciuai stimulation, independence, achievement, prestige, 
-ana^'^m^ , jnonic returns, security^ surroundings, supervisory relations 
t^soi 1 i'^^--^ , .ari'.M.v, \()^ way of lit'*. Total administration time is 15-25 

i-'iverside Publishing Company - a 'loutfhton Miiflin Subsidiary), 
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C. Basic Educational SIcills 

Assessment Instruments 



Adult Bas ic Learning Exafnination ABLE Is a four-part test battery designed no 
measure educational achievement among adults, primarily those who have not 
completed formal 12th-grade education. There are three levels of the ABLE. 
At each level there are testa of vocabulary, readings spelling, and arithmetic 
(problem solving and computation). The ABLE Reading Test contains a great 
variety of content, with heavy emphasis on the everyday life of adults, and is 
desii^ned "o yield a general estimate of literacy, A separate test, called 
Select ABLE, may be used to determine which level of ABLE is appropriate for a 
given examinee. Administration of ABLE is not timed, but the Reading test 
probably would require about 30 minutes to complete for most examinees. (The 
Psychological Corporation). 

Adult Performance Level Program - APL is an objectives based assessment program 
designed to measure the life skills proficiency of both young and mature 
adults. Rather than emphasizing purely academic knowledge, the Program 
focuses on basic tasks that are highly relevant to everyday living. The basis 
of the APL Program is a two-dimensional model of functional competency that 
emphasizes the application of fundamental skills to practical situations. The 
skill dijnension of the program includes identification of facts and terms, 
reading, writing, computation, and problem-solving — al.l considered important 
for successful living in our society. The practical situations or content 
dimensions of the program have been organized into five major areas. These 
are community resources, occupational knowledge, consumer economics, health, 
and government and law. These content areas include most of the situations 
judged to be critical in the daily life of successful adults* (American 
College Testing Program) • 

Analysis of Learning Potential - This instrument measures learning potential, and 
provides two scores— one based on comparisons with examinee ^s own age group 
and another based on comparisons with examinee's grade group. It also offers 
reading and mathematics composite prognostic scores. (Harcourt Brace 
Jovanovich) . 

Analysis of Skills: LanRuage Arts - ASLA is an objective-referenced and 

norm-referenced test measuring skills in capitalization and punctuation, 
usage, and sentence knowledge/composing process. Each of 36-58 skills are 
tested by three items, and the results are given as mastery, partial mastery 
and non-mastery of each skill. The test is available in six levels* 
Appropriate administration times vary from 60 to 90 minutes* (Scholastic 
Testing Service, Inc.). 

Analysis of Skills: Mathematics - ASM is an objective-referenced and 

norm-referenced test measuring skills in the following areas: computational 
skills, concepts, and applications. Skill scores are provided for positive 
whole numbers, fractions, and decimals, negative integers, computational 
processes, numbers and numeration systems, properties, and theory, set 
notation and operation, common measures, metric and nonmetric geometry, 
percents, statistics and probability, trigonooetry« functions and graphs, 
ratios and proportions, mathematical sentences and algebra, everyday problems, 
and use of specific concepts* Each skill is tested by three items, and the 
results are given as mastery, partial mastery, and nonmastery of each skill. 
Approximate administration times vary from 100-180 minutes, divided among, 
three testing sessions* (Scholastic Testing Service, Inc.)* 
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Analysis ot bk i 3 : Rea d ly , - ASR is a criterion and norm referenced test measuring 
«H '\ r '^'^ analysis, comprehension, and scuSy ^ 

Serixl;). ""'P^^^i^" ''^^ i3 135-.175 minutes. (Scholastic Testing 

Assessment of Skills in Computation - ASC measures junior hi^h school students' 
ability 0 handle computational problems typically encoSntored in school! 
?re;.' '''r'''''' P^°8ram provide, diagnosis of skill 

area o%- n..H r^ 1'"'' instr-,ctxona prescriptions to remediation in each 
rZlnr t' I P'^^P^^/s students for successful performance on 
(C^BSLlnm graduation from senior high school. 

Basic Skills in Arithinetic Test - BSAT assesses an individual's ability to oerform 

num' L 7Lcti" nTT\''^''' arithmetical operati^ns^nv'ilvinVwhSIe'"' 
numbers fractions, decimals, and percentages. Test results can be used in 

h^^e :itf 'Tlr' T^'''T' -f-"^-^^ -eds. In indS^trial e t gs. 
nn^iMnn K J " ^^"^ ^" Selection and placement of personnel in 

Lsociates inc.)!''"''' ' computational skills. (Science Research 

^'^''?earninfdnfi:"?J^^ - CAT measures educational attainment and diagnoses 
rvnr.hni ^'^^^^"^^^^^ J" ^asic skills. It provides scores in reading 
vocabulary and comprehension), arithmetic (reasoning and fundamentals) and 
language (mechanics and spelling). (CTB/McGraw-Hill) . ^""^^"'^"'^a^^^ • 

Comprehensive English Language Test for Soe;.k^ rs of English a. a Second Un.a^o^ 
^LL'!h' proficiency ot pgrsons high school agS and 

above who .-e learning English as a second language. The listening test is 
as'^sn'o^:' h''' I'' comprehension of short statLnts. quLtio^^? an'./ al ues 
as spoken by native speakers of English, it is designed for use in program! of 

^MrCrt Sfn TTr intermediate and advanced levels. 

CMcGraw-Hill Book Company). 

Cooperative EnKlish Tests - These tests measure achievement in two fundamental 
areas: reading comprehension and english expression. Reading comprehension 
is further broken down into vocabulary and reading (level of c^mp?e~on and 
speed of comprehension). English expression also consists of twS parts 
Tplff^o M^'f '/^ "'f hanics). There are three parallel forms of each test. 
Testing time is 40 minutes per test. (Educational Testing Service)! 

<:^!5£r^teiv£...Teits^ Skills - These instruments were designed to measure 

the basic skills involved in the broad areas of reeding (vocabulary 
comprehension), language (mechanics, expression, spelling), mathematics 
(compulation, concepts, applications), referenc^ skills. scienc^and L^ 
m n , H^'' administer the entire baUerMs 84-268 

minutes, depending on the level. (CTB/McGraw-Hill) . 

lWll..,.LearninR and Studj -HUa Inventory - This instrument aids in the 
assessment of factors • n are related to learning problems and school 
performance. The inventory can be used with a sixth grade or higher readina 
level. (Psychologists and Educators. Inc.). * reading 
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DiaMnost ic Mathefnatica Inventory - DMI can be utilized to 3) diagnose strengths and 
needs in mathematicSi b) prescribe relevant learning experiences in 
mcjthematics skills, ai.d c) evaluate attainment of specific mathematics 
ob jectives after a period of instruction, (CTB/McGraw-Hill ) ♦ 

jv jjjf'.'jsy • ^ PoQr^tno Cr-jjoc! ^ np9'<: rnn«?v^^ '»n i ndi vidua.^ \/ ^Mmi H 1 s t er series of 
graduated tests containing three word-recognition lists, 22 reading passages, 
and 'ji^hc supplementary phonics tests. The graded word-recognition lists 
yield a tentative level of performance that is used to determine the 
examinee's entry level to the reading passages* The reading passages are used 
to establish three reading levels for the examinee; instructional level (oral 
reading), independent level (silent reading), and potential level (auditory 
comprehension) • (CTB/McGraw-HlU) . 

ri agnostic Reading Tests - DRT's comprise three separate batteries designed to 

cover all grade levels from kindergarten through the freshman year of college. 
The basic plan of each battery includes a survey section designed to assess 
i^eneral reading proficiency and a number of supplementary diagnostic tests for 
appraising specific reading skills. The entire battery need not be given to 
each individual. Teachers may choose tests in those areas in which the 
individual exhibits special difficulties, as indicated by his performance on 
tne survey tests. (Committee on Diagnostic Reading Tests, Inc.)* 

Everyday Skills Tests - EDSTs are survival skills tests for junior high schools 
that measure the skills in reading and mathematics necessary for effective 
participation in today's complex society. They provide, in a single 
instrument, criterion-referenced measures of basic competencies as well as 
norm-referenced data for monitoring achievement in relation to a national 
sampling of the student population, (CTB/McGraw-HilU . 

Fundamental Achievement Series - Designed as an achievement test for people with 
below average exposure to formal education, FAS is administered by 
tape-recording and test booklets to adolescents and adults with an ability 
range from basic literacy to somewhat above the eighth grade. The verbal and 
numerical sections measure practical achievements, such as reading signs and 
menust finding numbers or names in a list, recognizing numbers and correctly 
spelled words, telling time, using calendars, understanding orally presented 
information, and solving computational problems of varying difficulty. (The 
Psychological Corporation). 

General _EducMlQnal - GEPI was devised to measure the extent to 

which adults are ready to attempt the General Educational Development test4 
The five subtests include writing, reading, mathematics, social studies, and 
science. Administration time is approximately three hours. Test scores may 
be useful f')r grouping for instructional purposes or following progress in 
test-re'.est situations. (Steck-Vaughn Company). 

GLlliljnd, Learni Potential Examination - GLPE is a measure of intelligence 
designed sieciflcally for individuals who are either non readers or poor 
readers, and native and rural Americans. Scores repc rted include visual 
memory, symbolic t epresent^ t lon , symbol identification, relationships, 
listening comprehension, picture completion, and general information. (The 
Reading Clinic— Eastern Montana College). 



ERLC 



41 



HiRh School EquAvalericy Tea u'uiiie - This instrument is a Lest primer ror t-he GED, 
iimiLdf m some aspects to the General Education Performance Index, Subscores 
ire .ivailable in the following areas; correctness and effectiveness of 
t'xpreasion (spelling, capitalization, punctuation, usage, effectiveness of 
cxprushion, diction rind style), interpretation of reading ..aterials in 
UttTaturo, social studies and general science, and general mathematical 
juility. (P.A.R., Inc.). 

InoiviJuai Readins; Placement Inventory - IRPI is an individually administered aid 
'it'iermining the studt-nt's independent reading level, frustration level, and 
prr>sent language potential. The Inventory is designed specifically for 
liliturate and semiliterate adolescents and adults. Subscores are word 
recognition and an-ilysis, oral paragraph reading, present language potential, 
auditory di..criminacaon , and letters of the alphabet. After administering the 
Inventory, the examiner completes the Checklist of Reading Difficulties, a 
form for recording observations concerning possible posture problems, 
emotional symptoms, reading rate difficulties, and sight-sound perceptual 
problems. (Follett Educational Corporation). 

Individualized Criterion Referenced Testing: Math - ICRTM consists of eight levels 
ot tests measuring 312 objectives in the following areas: sets, 
bases/numeration systems, addition and subtraction/whole numbers, place value, 
equations and inequalities, properties of addition and subtraction, money, 
time, geometry, fractions, measurement, word problems, multiplication of whole 
numbers, division of whole numbers, properties of multiplication and division, 
multiples/prime and compositon, factorization, estimation and rounding, graphs 
and scale drawings, decimals and percents, exponential notation, ratio and 
prooortion, and operations of rational numbers/integers, (Educational 
Development Corporation). 

Individualized Criterion Referenced Testing; Reading ICRTR.'s objectives include 
letter recognition, phonetic analysis, structured analysis, literal and 
critical comprehension, and vocabulary. (Educational Development 
Corporation) . 

Iowa Tests of Basic Skills - ITBS provides scores on the following scales: 
vocabulary, reading comprehension, language (spelling, capitalization, 
punctuation usage), work study skills (graphs, reference materials, tables, 
maps), and arithmetic skills (concepts, problem solving), Time required for 
completion is a little over six hours. (Houghton Mifflin). 

lowa Silent Re a d 1 n r Te s 1 3 - The test appraises vocabulary, reading comprehension, 
and speed of reading with comprehension. Level I (grades 6-9) and Level 2 
(grades 9-U) also assess use of reference materials and skimtuing/scanning for 
specific information. ISRT provides a reading efficiency index which measures 
reading speed and accuracy. Testing time is 80 minutes. (Harcourt Brace 
iovanovich ) . 

jowa Jeats „ot Educational .Development ITED measures broad and generalized 
intellectual skills and abilities. The following items are assessed: 
understanding of basic social concepts, background in the natural sciences, 
correctness and fipproprloteness of exprea&ion, ability to think 
quantitatively, ability to interpret reading materials in soctaJ sciences. 
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ability tu interpret reading materials in .latural dcienceii, ability to 
interpret literary materials, general vocabulary, and uses of sources of 
information. Completion time is two days. (Science Research Associates, 
Inc . ) . 

IPX Basic Skill Tests - There aro three Rosic 3kilJs Tests, one each in reading, 

writing and' mathematics. In each of these tests, distinct skills are measured 
V' :<?npr3»:'? ?"jbtest'=--fi"e in reading (understanding .safety v/arnings, 
completing forms and applications, using common reference sources, determining 
main ideas, using documents to take action), four xn writing (using words 
correctly, checking mechanics, selecting correct sentences, expressing ideas 
In writing), and four In mathematics (performing basic calculations, solving 
everday problems requiring single arithmetic operations, solving everyday 
problems requiring formulas, solving everday problems requiring multipl-? 
arithmetic operations). (Inatructionul Objectives Exchange). 

Job Corps Dlaanostic/Unit Mathematics Tests - The foundation of the Job Corps 

mathematics program are the Diagnostic/Unit tests. There is a D/UT for each 
of the 23 units in the program, with five different but equivalent forms for 
each test. When a D/UT is administered before the students enter a lesson, it 
13 used as a diagnostic test. When a different but equivalent 0/UT is used to 
assess mastery following an assignment in the unit, it is considered a unit 
-.est. Corpsmembers take a D/UT to determine if they must complete the 
corresponding assignment. Students who score 80 percent or higher on the 
diagnostic test may by-pass the assignment and proceed to the next unit's 
diagnv.^tic test. (Job Corps). 

Job Corps Mathematics Skills Inventory (MJSI) - Students are placed into the Job 
Corps mathematics program on the basis of their score on this instrument. The 
rating achieved on the MJSI slots students into one of four more precise 
screening tests. (Job Corps). 

Job Corps MJSII Skills Inventory - The MJSII Should be given to all students who 
score 0-60 on the Job Corps Mathematics Skills Inventory (MJSI). Although 
there is no exact time limit for the MJSII, Corpsmembers should not be allowed 
more than ^5 minutes to complete the test. (Job Corps). 

Job CorD3 Reading Placement Test n (JCRPl) - The Job Corps Reading Placement Test 
H (JCRPl) is used to place students more precisely in n reading level. It is 
a compilation of the most valid items from tests which were formerly used in 
Job Corps. The items were revalidated on u large sample of Job Corps students 
in February, 1979. The test contains 64 items and takes exactly 35 minutes. 
(Job Corps). 

Job Corpg^ReadinR Screening Test li ( RJSl ) - The Job Corps Reading Screening Test 
n (RJSl) provides an indication of the approximate level at which a 
corpsmember will tnter the reading program. More precise placement will then 
be made by the Job Corps Reading Placement Test (JCRPl). The RJSl will be 
administered to all corpswcmbera. The time limit for completing the RJSl is 
thirteen minutes. Thia time limit must be strictly observed. There are 27 
questions on the RJSl. However, only 25 questions (3 to 27) are scored 
because questions one and two are samples. (Job Corps). 
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■■■ue r CnLotnaUonul !Vr(or ruince Scale - LIPS is an indi v1 duallv administered, 

ncn-verbai intelllKoncc trst which is appropriate for persons with speech and 
duduory handicaps, illiterates, the foreign born, «nd the educationally and 
culturally deprived. The test consists of a series of subtests which require 
matching, rnpging from the pairing of like colors and objects to more complex 
relationships of designs and analogies. (Stoelting Company). 

'^o':ropolit.)n Achievem ent Tests— Reading Comprehension Test - MAT is a battery of 
r.crrr. r:i (.rcnced and ct ilerion-ref urenced achievement tests designed for use 
with individuals through 12th grade level. The RCT is one element of this 
battery, and was designed to yield an instructional reading level for each 
pupil. MAT-RCT has an adrUnistration time of AO minutes. (The Psycholoftical 
Corporation) 

"liM.mm Essentials Test - MET measures student achievement in reading, language, 
and mathematics, and provides information on the student's ability to apply 
basic skills to life situations. An optional writing test is included. The 
uA-item test requires about one and one-half hours to administer. The 
reading section covers literal comprehension, inferential comprehension, 
context clues, and main idea. The language section assesses knowledge in 
punctuation, capitalization, and sentence structure. The mathematics test 
covers basic arithmetic operation for whole numbers, fractions, decimals and 
percents. The life skills section tests the application of those skills in 
commmunication, finance, government and law, health, safety and nutrition, 
transportation, and occupations. (Scott, Foresman and Company). 

Nelson-Den ny Reading Test - This instrument assesses vocabulary, reading 

comprehension, and reading rate. It requires 30 minutes for completion. 
(Houghton-Mifflin Co.). 

Otls-Unnon Mental Ability Test - This instrument measures verbal 

conceptualization, quantitative reasoning, general information, and ability to 
follow directions. It requires about 25-30 minutes to complete, (harcourt. 
Brace & World, Inc.). 

Performance Assessmen t in Reading - PAIR provides identification of learner needs 
in basic reading skills, and instructional prescriptions referenced to these 
skilip. The 72-item test is divided into two sections for administration: 
reading enabling skills and life role applications. Each section requires 
approximately 50 minutes to complete. Reading subtests include vocabulary, 
literal comprehension, critical comprehension, and location/study skills. 
Life role applications include pictorial representation, reference, forms and 
documents and rules and regulations. Local programs set the standards of 
mastery. (CTB/McGraw-Hlll ) . 

■iM Basic R eading and^Word Test - This Instrument was designed to aid in 
fistablishing minimum reading skills or literacy by measuring reading 
vocabulary nnd comprehension. The test, which covers a broad reading and 
vocabulary range, is recommended for use in situations where a quick measure 
ot reading level is necessary. (Richardson, Bellows, Henry and Company, 
Inc.). 



<.n,.. M^oh A....s«ment of Reading Parf orinance - SHARl' is a pronciency test that 
LasSres competencies in reSdlng skill, that are neces.ury for everyday Ufe. 
SHARP is designed to be used as an outcome measure of a competency-based 
edu at on program that e^1phasi^es the student's ability to apply basic reading 
skills in he life^-role situations. SHARP can be used to demonstrate to the 
school, and to the community that students 

skUls necessary for effective functioning as adults. (CTB/McCraw-Hill ) . 

bequential Te stis of Educational Progress - These tests are available in four 
^^'-^- .uitable for grades U, 1- 9, 10-12, and 13-14. Each level contains 
six multiple-choice tests: reading comprehension, writing, mathematics, 
science, social studies, and listening comprehension. All tests are available 
in two parallel forms and are published in separate booklets that may be 
obtained individually. Each of the six tests requires ^0 minutes and can be 
administered in a single session or in two 35-minute sessions. (Educational 
Testing Service). 

■^hort Form Test of Academic Aptitude - SFTAA yields language and non-language 
scores, and consists of four su btests, including vocabulary, analogies, 
sequence., and memory. The five levels of the test span grades 1.5-12. 
Testing time is 31-38 minutes. (CTB/McGraw-Hill) . 

SRA No n Verbal Form - This instrument measures reasoning and concept formation 

r lependently of language and reading skills. Items consist of a se les of 

orawings of people, objects or geometric forms, our of ^'^^^'^^^^^^f ^JjJ* 
The examinee is required to discover the interrelating principle and indicate 
the drawing in each series that is most different. The test is recommended 

or use in'screening individuals who have difficulty with f f.^^^^ 

or in screening for jobs in which reading and communication skills have little 
relationshrp to successful performance. (Science Research Associates. Inc.). 

f^RA Pictorial Reading Test - This test measures reasoning and concept J°^";^tion 

which is relatively independent of language and reading skills. Items consist 

of five drawings or pictures, four of which are related. The examinee must 
discover the interrelating principle. T^hfe test is ^PPJopriate for ^election 
and placement. It is especially useful with persons who have Janguage or 
reading difficulties. Recommenaed usage is in the selection of ^PPli^nts for 
jobs in which writing and communication skills contribute little to successful 
oerformance. The test can also be used by companies and agencies 
L icZtIng n retraining programs for displaced adult workers ^<^hool 
dropouts in order to identify person,, most likely to benefit fro. the program. 
(Science Research Associates, Inc.). 

Stanford Achievement Te^ - The elementary school po^'tion of '^'^^f "^^y • . ^ 

comprising four lel^ U that span grade. 1 to 9, yields 

language arts (chiefly spelling and language usage), arithmetic (computation, 
concept, and applications), social studies, and science. The basic high 
school battery includes tests in English, """"^^i^al competence, mathematics, 
reading, science, social studies, and spelling. i'*di^i°'^ti,*^^8j/5^^Si,J^f ' 
are available in arts and humanities, business and economics, and technical 
comprehension in industrial arts. (Harcourt. Brace & World). 
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^''"^^nhrl!?c."^ " ^''^^ -^^^ b^t^^^y contains three 

subtests: reading, English and mathematics. Testing time is 80 minures. 
(Harcourt Brace Jovanovich). 

Sunford-Binet Intelligence Scale - This test covers an age range from two years to 
adult L IS individually administered, with items grouped by age levels. At 
preschool levels, items stress the ability to follow ddrectioL. 
Identification of common objects and parts of the body, memory, and 
verVa'Tnl T'^ -^c.ptual .kiJls. By ahout age six the emphasis shift, to 
Ltrri^n.M^i n/'''^:'iT'''"-^'^' analogies, similarities and differences), 
p(ro>ptudi and verbal discriminations, and simple quantitative skixls, At 
whnil ! content becomes more verbal and more abstract. On the 

^ki n; "''^^^ ^ei^hted with verbal material, with quantitative 

skiils pla'ing a relative minor role. (Houghton Mifflin). 

Steck-.Vaushn Placement Survey for Adult Bas i c Education - This instrument is 

•^^^^8"^^ to assess skills trom a nonreading level through 8th grade. Skills 
are assessed in the areas of reading, language, and mathematics and incllde 
phonics, vocabulary, comprehension, capitalization, punctuation, spelling, 
f-ngUsh usage, money, word problems, and operations with whole numbers. Test 
administration time is approximately 15 minutes for each section, or 45 
minutes for the entire survey. A word list is used as an initial screening 
r!rt'^?n learners from experiencing excessive frustration when taking 

certain parts of this survey. (Steck-Vaughn Company). ^ 

SuUiyan Associates Programmed R.«Hinp , Cy..^. . ^^p^g ^^^^ ^^^^^ instruction 
in the Job Corps beginning reading program. Plac nent into the Sullivan 

r J? determined by administering the Sullivan Placement Examination, a 
series of 16 short tests. (Job Corps). 

T , e , 3t , of Adult Basic Educati on - TABE provides information about a student's level 
of achievement in the basic skills of reading, mathematics and language. It 
analyzes the needs of adults and out of school youih who wish to undertake 
vocational-technical training, general literacy, or self improvement study. 
There are three forms of TABE-easy, medium, and difficult. A locator test 
determines which level is appropriate for a participant. Test administration 

Jr-nAw"^'"'' ^f??,^^ minutes for easy to 150 minutes for difficult. 
(CiB/McGraw-Hill) . 

Test of Everyday Writin.^ Skin.<; - TEWS is a competency test in writing or 

composition skills that assesses the application of these skills to everyday 
life situations. It measures virtually all aspects of writing that students 
need perform as adults, including mechanics, spelling and punctuation, 
usage, and sentence and paragraph construction. (CTB/ilcGraw-Hill) . 

IS^L ikn^ral Ability . - TOGA Is a nonverbal, pictorial measure of Intelligence 
designed o be independent of reading, arithmetic, and other scholastic tasks. 
IrL! ?5 ^'"""'^ 4b minutes and has a range from kindergarten through 

grad^ 12. Like many other nonverbal measures, TOGA is especially aimed toward 
children from culturally deprived backgrounds. An examinee's score on Pan f 

has acfl^trL ^T^''''' l^^ information, vocabulary, and concepts that he 
has acquired. The score on Part 11 is a measure of noncultural reasoning 
ab U y. and the total score la ao overall, nonverbal measure of general 
intelligence. (Science Research Aaaociatea. Inc.). 
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TesLs ot Oeneral Rducaiional Development - The GED was specifically designed to 
measure the educational achievements of people who have not :^raduated from 
nigh school. It f^ssessos broad intellectual abilities and skills that do not 
lopend on specific: sublect maUor courses. Scoros on t ho (II- D .iro us(m1 as thr 
critonn for grunt inf^ high school <M|uivnloncy corti fit ;ilcs. CKD scorovs ^ an 
il^iu 'jL* useJ to gfUn ndnussion lo licensing oxaminatiuns Tor prof essiunti which 
require the completion of the ninth, tenth, or eleventh grades* The tests 
included in the GED battery are correctness and effectiveness of expressioHi 
interpretation of reading materials in the natural sciences, interpretation of 
reading materials in the social studies, interpretation of literary materials, 
and general mathematical ability. (American Council on Education). 

US ES Basic Occupational Literacy Test - BOLT assesses basic reading and arithmetic 
skills of school dropouts for referral to occupational training or remedial 
education. The scores reported are: a) reading vocabulary, b) reading 
comprehension, c) arithmetic computationi and d) arithmetic reasoning. The 
instrument is essentially self administering and requires about one hour to 
complete, (U.S. Government Printing Office). 

♦vide ^anae Achievement Test - WRAT is an individual test for cl:>acal use, 
indicating level of skill in oral reading, spelling and arithmetic 
:ompuLation. The examiner adjusts the testing range to the achievement level 
kindergarten through college) of the individual. This is used jn remedial 
jnd vocational sti'dies of children and adults. The test time is fifteen to 
:hirty minutes. (The Psychological Corporation). 

Word and Number Assessment Inventory - WNAI measures verbal and mathematical 

abilities and then compares these scores with those of various educational and 
occupational groups at similar skill levels. It provides career information 
relevant to the scores and offers suggestions for improving word and number 
skills. The instrument is appropriate for persons at the 9th-12th grade 
levels, as well as adults. (NCS Interpretive Scoring Systems). 
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D. Job-*Speclfic Skills Assessment Instruments 



Apprai3al of Occupational Aptitudes - AOA consists of eight sub-tests: checking 
letters, checking numbers, filing names, filing numbers, posting names, 
posting numbers, arithmetic computation and reasoning, and using desk 
calcuiatora. li is intended for selection and counseling regarding business 
and office careers, (The Psychological Corporation). 

AFTICOM - This computer based assessment tool consists of a desk top unit on which 
r.he examinee attempts to complete a number of tasks involving cognitive and 
manipulative abilities. APTICOM produces an aptitude profile, and requires, 
about 90 minutes to administer. (Vocational Research Institutes - Jewish 
Employment and Vocational Service). 

Aptitude Tests for Occupations - The tests provide useful information on individual 
aptitudes related to specific occupations and careers. They are for use with 
high school students, college students, and adults. The full battery is 
composed of six instruments which measure the following aptitudes: a) 
personal-social, b) mechanical, c) general sales, d) clerical routine, e) 
compulation, and f) scientific* Total completion time is 1 hour and 47 
minutes. (PRO-ED). 

3ennet Hand-Tool Dexterity Test - The Bennett Test measures manual dexterity and 
gross motor coordination. The subject is required to remove twelve bolts from 
one vertical board and replace them on another. Four tools are used in the 
task, two open end wrenches, one adjustable wrench, and one screwdriver. (The 
Psychological Corporation). 

Bennet Mechanical Comprehension Test - BMCT measures the ability to perceive and 
understand the relationship of physical forces and .mechanical elements in 
practical situations important for a wide variety of Jobs, for engineering, 
and for many trade school courses. A high score on this trait indicates an 
ability to readily learn the principles of operation and repair of complex 
devices, and helps in the screening and selection of persons for occupations 
requiring mechanical aptitudes. The test requires 30 minutes to complete. 
(The Psychological Corpora*"ion) . 

California Ability Placement Survey - CAPS is designed to measure abilities keyed 
ro pntry requirements tor the majority of Jobs in fourteen occupational 
clusters. It is usable as a separate standardized battery or as a component 
of the California Occupational Preference System. The instrument is 
appropriate for individuals at the 7th-12th grade levels > and requires 50 
minutes for completion. (Educational and Industrial Testing Service). 

rcilifornia Occupational Preference System - COPS furnishes job activity interests 
scores and relates those scores to curriculum choice and career preference. 
The COPS Interest Inventory has scales that assess interest areas including 
science, consumer economics, outdoors, business, clerical, communications, 
arts, service and technology. Total administration time is 35 to 53 minutes, 
including self-scoring. (Educational and Industrial Testing Service). 

( Id r d Punc h , Op_er a t_or_^A p_t U ude^_jre8t - The Instrument was developed for trainee 

selection. Thero are two separately timed parts - an 80 item letter-digit 
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substitution subtt^st and n 1*30 item iiiimc-rhcLkiny subtest. The two cire 
combined for a single total score* ( Internat lonnJ Business Machines 
Corporation) • 



Clerical Skills Series CSS r.^ports scores on skills appropriate to clerical 

occupations* Scores include areas such as: alphabetizing-f iling, clerical 
'^oHPd anrt acruracy, grammar and punctuation, and vocabulary, (Martin M# 3ruce 
Publisher *) • 

Comprehensive Career Assessment icalo - CCAS yielas familiarity and interest scores 
tor 15 areas (such as business and office, construction, manufacturing and 
public service). It can be utilized for needs assessment, curriculum 
planning, and/or evaluation. (Learning Concepts), 

Computer Programmer Aptitude Battery - CPAB is widely used £or selecting applicants 
I or computer training or employment. It provides scores on verbal meaning, 
reasoning, letter series, number ability, and diagramming, and takes 90 
ninuti'S to complete, (Science Research Associates, Inc.)» 

Crawford Small Parts Dexterity Test - The Crawford measures eye-hand coordination 
and fine unger dexterity. The first part requires the use of tweezers to 
place small pins in holes one at a time and then placf^ a collar over it. Part 
two consists of starting screws in holes using the fingers and then using a 
small screwdriver to screw them down. (The Psychological Corporation). 

Dental Hygiene Aptitude Testing Program - Developed to screen and select dental 
hygiene school applicants, DHATP provides scores four scales, including 
numerical ability, study-reading, science, and general information. It takes 
155 minutes to complete. (The Psychological Corporation). 

Electrical Sophistication Test - This instrument separates persons with substantial 
knowledge of electricity from those with no, little and merely chance 
knowledge. It screens candidates for a wide variety of jobs and positions in 
which electrical knowledge is important to competent performance. The test is 
multiple choice and consists of 14 items. There is no time limit, but many 
candidates finish within five minutes, (Psychometric Affiliates). 

Entrance Examination for Schools of Nursing - This instrument is used in screening 
and selecting nursing school applicants. It provides 7 ability scores 
(verbal, numerical, science, reading comprehension, arithmetic processes, 
general information and scholastic aptitude) and 6 personality scores 
(achievement, orderliness, persistence, congeniality, altruism, and 
respectfulness). EESN takes 210 minutes to complete. (The Psychological 
Corporation ) . 

[::nt ranee F.xaminat ion J or gchools,^^^^^ Nursing - EESPN is used to screen and 

select prac^rical nursing school appli cants. Tt^provides 5 ability scores 
(verbal, numerical, science, reading, and arithmetic fundamentals) and 6 
personality scores (achievement, orderliness, persistence, congeniality, 
altruism, and respectfulness). Completion time is 210 minutes. (The 
Psychological Corporation). 
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r Idnay^an \pciiude Cla^jSif^^ Tests - FACT consists o: a battery of fourteen 

tests. Sc ores are reported fur areas such as memory, precision, coordination, 
rabies, planning, ingenuity, mechanics and assembly^ The instrument relates 
to 30 occ upations, mainly ranging from skilled to prof essional • (Science 
Research Ashociateh, Inc.). 

jeneral Clerical Test - GCT is a yroup administered paper-dnd-pencil test designed 
tj rneuour,- aptitudes which are of importance in clerical work of all kinds, 
Tne lOi^iovsing s'lDtesis arc included: a) clieckmg-compariny names, addresseG, 
and imounrs and picking out the differences, b) alphabetizing - recording the 
number )\ \ tile drawer for names, c) arithmetic computation, d) error 
locattion - using addition and subtraction to find the error in a matrix, e) 
arithmetic reasoning - reading problems, f) spelling - finding and correctly 
spelling words, g) reading comprehension - answering questions about two 
paragraphs, h) vocabulary - selecting the word that means the same, and i) 
grammar - finding and correcting the error in a sentence. Total 
administration time is 50-55 minutes. (The Psychological Corporation). 

Cordon Occupational Checklist - GOC reports 5 scores (business, outdoor, arts, 
technology, service) and 30 smaller interest clusters* Content covers 240 
jobs not requiring college training. Total administration time is 20--25 
minutes. (The Psychological Corporation). 

IBM Aptit u de Test for Proarammer PersonneJ - Designed for use in screening and 
selecting applicants for computer programmer training, this instrument 
provides scores on letter series, figure series, and arithmetical reasoning. 
It takes 65 minutes to complete. (International Business Machines 
Corporation) . 

Individual Career Exploration - ICE provides an inventory of interests, experience, 
occupational choices and abilities in 8 occupations groups: service, business 
contact, organization, technology, outdoor, science, general culture, arts and 
entertainment. It contains picture and verbal forms, and reports five scores: 
first two occupational choices, decision level and two most important job 
values. (Scholastic Testing Service). 

Jewish Employment Vocational Service Work Sample System - JEVS work sample 

vocational assessment gives descriptive evaluation and quantitative results on 
client occupational aptitudes, behavior and expressed interest. It has 28 
work samples that are associated with 10 Worker Trait group arrangements in 
the Dictionary of Occupational Titles (DOT), 3rd ed. and with 12 work groups 
of three work arpas in the DOT 4th ed.. JEVS was designed for economically 
di5iadvantaged, unemployed/underemployed youth and adults and requires 5 to 7 
siK hour days to complete. Scores are provided on: nut, bolt and washer 
assembly; rubber stamping} washer threading; budget book assembly; sign 
making; ti]e sorting; nut packing; collating leather samples; grommet 
assembly; union assembly; belt assembly; ladder assembly; metal square 
Fabrication; hardware assembly} telephone assembly; lock assembly; filing by 
numbers; proofreading; filing by letters; nail and screw sorting; adding 
ffachine; payroll computation} computing postage; resistor reading; pipe 
assembly; blouse making; vest making; and condensing principle. (Vocational 
Research Institute - Jewish Employment and Vocational Services). 




•Uo';uarrie Tesc for Mechanical Ability - Tlu; Macl^uarrie contains seven subtenses. 
The first three -- Tracing, Tapping, and Uoltin^ - meusurr "VP-hand 
.)ordinarion and fingor dexterity, Tho last four - Copvini^, Location, Block 
Counting, and Pursuit - place morn oniptiasis on rcasoniny about objects in a 
llano and m spac(?, The test rakes about 20 minutes to administer, and has 
■')pen used m sel^rting inspectors, assemblcM^s, draftsmen, blueprint readers, 
;jv..jr zcv^iVij, T.achmo operators, maL:wnists, and tool an,l lie .losi,^n(?r.-i , arr.cr.-z 
other skilled tradesmen. (CTB/McGraw- H i 1 1 ) • 

la r. ip'iiative Aptitude Test - MMA measures eye-nand coordination and manual 

iexterity. It involves two basic tasks (one using the preferred hand and one 
using both hands) which require movement of Imnds, arms, and fingers in 
thrusting and twisting motions. A rectangular plexiglass board with sockets 
and a T-^bar are used. (Western Psychological Services). 

:i.inical Handyman Test - This instrument is used to screen and select maintenance 
workers, and takes 130 minutes to complete, (Public Personnel Association), 

Mi.:rQ-T>)wer - This is a jjroup aptitude for special needs populations that contains 
:3 work -iamples: electronic connector assembly, bottle capping and packing, 
limp assembly, blueprint reading, 'graphic illustration, filing, mail sorting, 
Ml) coding, recording, checking, fnakmg change, payroll computation, want ad 
. oniprphension , ind message taking, (Institute for Crippled nnd Disabled), 

Min nesota Clerical Test - MCT is a test of speed and accuracy in performing tasks 
related to clerical work. The test consists of two parts: number checking 
and name checking. The subject identities whether the lUO numbers and 100 
name parts are identical or dissimilar. (The Psychological Corporation). 

Minnesota Rate of Manipulation Test, 1969 Edition - MRM is designed to assess 

arm-hand dexterity. This test consists of a formboard with 6J round holes and 
oO cylinders which are placed into the holes. There are five subtests, each 
requiring a different manipulative activity, i.e., placing, turning, 
.lisplacmg, and one-hand and two-hand turning. There are norms and 
instructions for the blind. (AmeriLan Guidance Service, Inc.). 

Minnesota Spatial Relations Test - MSRT consists of four parts. Each part requires 
the transfer of 58 blocks of assorted si^es and shapes from one board to 
mother. r..ich block will fit only one hole in the board. (American Guidance 
Service , I nc . ) . 

National Institute tor Automatic Service i^xcellence Automotive Mechan ic Testlng_and 
:e rtit ic3t ion Program - NlASr offers a to:. ting and r ert i fi car ion program to 
iiitomotive merhanirs. Twice yearlv, in over 270 locations nationwide, the 
Iiistirutp giv'\s 1 series of written tests which measure diagnostic and repair 

J K 1 I I , 

When an automotive technician passes one or more of these tests, and 
meets the tv/o-year experience requirement, he or she earns the right to wear 
^he MIASF patch. Since the NIASK program began in 1972, nearly a quarter of a 
^v. ill )n pros have passed rests and Mrned their rert.ificutes. Certified 

hanics are leaders in the drive for excellence in lutomotive repair. MlASI*. 
'.»^-rs nrrhanic:, m -nght automobiK\ .ux heavy-dutv truck, ind two body/paint 
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-jpecialty areas. Aut^^ tests ure: engine repair, dut.onatic 
:ransmxssxon/t ransaxK^ manual vlnvo irnin and nxies, (voiw ^muI, iMwkr,-*, 
nectrical svscems, heating and air conditioning, and tMigino per i oniuuiv o • 
2ody repair and pamting/ref inishing tt?sts also are offered. 

r!arh test is made up of between 40 and SO multiple-choice questions, 
^r::t:3n automotive experts froni all parts of the industry. All questions 
..i iuul ii y-ciiecKed jy a panel oi tecnnicai service representatives from 
lomestic and import vehicle manufacturers, repair and test equipment 
•ransf jci'.rers, and partii manufacturers, plus working mechanics and vocational 
educators. Tests are administered under strict security conditions, with the 
-questions changed each time the test is given. (National Institute for 
Automotive Service Excellence). 

S, I>LP. EnftineerinR Apprentice Selection Test Battery - This instrument is used to 
Lu.reen and select engineering apprentices. It measures spatial perception, 
nonverbal intelligence, arithmetic attainment, mechanical ability and 
information, and takes 180 minutes to complete. (National Institute of 
Industrial Psychology). 

Aide Selection Test - This instrument iii used to screen and select applicants 
for :Ude positions in hospitals and home nnnlth agencies. It requires 35 
minutes for completion* (National Leayuo tor Nursing, Inc.). 

O 'Connor Finger Dexterity Test - This test was designed to assess motor 
^ coordination and finger and manual dexterity. Using a plate with 100 holes 
arranged in ten rows, the subject inserts small metal pins in each of the 
holes, in groups of three, as rapidly as possible. (Stoelting Company . 

Ohio Trade and Industrial Education Achievement Tests - Tests are administ.^ved 
annually at participating schools. Each student must take two tests - the 
intelligence test and a trade achievement test. The 16 trade tests are in 
areas such as auto body, auto mechanics, basic electricity and electronics^ 
cosmetology, dental assisting, health occupations, industrial electronics, 
machine trades, mechanical drafting, printing, sheet metal, and welding. 
'Instructional Materials Laboratory - Ohio State University). 

Pennsylvania Bi-Manual Worksample - PBW measures hand and finger dexterity, 'ihe 
first part (assembly) 'equires manually assembling bolts and nuts and then 
placing Lhem in a hole in the board. The second part (disassembly) requires 
removing the assemblies from the hole, taking them apart and returning the 
parts to their bins. (American Guidance Service, Inc.). 

:^'i r lue P^gboard - The Purdue Ppgboard measures manual dexterity using a ppgboard 
^•u^t contains two rows of 25 holes into which pins are inserted using the 
r.i^ht hand, and both hands; then pins, washers, and collars are assembled 
isinv; hot.h hands. (Science Research Associates, Inc.). 

r'Mr^iuo Personnel Te.sLs PPT*s measure job related technical information. They 

include, .imonc; others, trade tests for such occupations as carpentry, welding, 
•.rvM>r nnt.ii woi /< , ind <^ngine lathe operation. (University Bookstore - Purdue 
'*n I vf?r s 1 1 V .1 . 



Purn... r^^^r, to r Elecif. c u>n.s - HT. w.is »U'siv;ih>l s nul.i-.iiv .nu, v ... n i wim . 

— ^ schools in determxning chc omoimi oi knowU-dgi- ui oliMtu uy .nui u-..'. t u .il 

operations possessed by appiicunls or students. (Scionct- Research AssociiUes, 

.'nc . ) . 



RBH rnJu. urial Quest ionnaire - This us a measure of ^e.eral abilitv designed for 
Lhe screening ot basic blue collar enployees, ""^killed laborers and 

■ ■ ' 



Line factory workers, operatives and ^rar trsmen , aiui others mvoLvej 
. r-ric utility, paper, ore, and chemicnl industries. Items cover reading 
■ '.mpr<^hension, arithmetic reasoning, and chemical comprehension. The ^ 
oublii^hcr states that the absenrr of a formal inuu limit makes cne test useh»] 
in borderline cases where limited education or limited knowledge ot the 
English language handicaps otherwise desirable applicants. (Richardson, 
Bellows, Henry and Company, Inc.). 

RBH Non-Verbal Reasoning Test - Long Form - This instrument is a non-verbal and 

non-language test designed for use in batteries for the screening ot 

-erhnicians, engineers, engineering aids, technical salesmen, and any 
■)opuiation for whom language presents a problem. The examinee must be able to 
■-Mid numbers in order to be tested since he must identify the illustrations 
•nd record his answers. The test measures reasoning and concept formation 
-rirou^n the use of symbols and geometric figures. Some of the items are 
oncerned with concepts such as: tangents, angle bisection, 
Vertical-horizontal arrangement, and squareness. (Richardson, Bellows, Henrv 
and Company , Inc . ) . 

R BH Non-Verbal Reasoning Test - Short Form - This test measures reasoning and 

concept formulation through the use of symbols and geometric figures, it is 

non-verbal and non-language, and is appropriate for use in the selection ot 
operatives and craftsmen, basic blue collar and unskilled labor positions, 
routine factory personnel, and any population for whx.h language is a problem. 
(Richardson, Bellows, Henry and Company, Inc.). 

The I f -Directed Search - SDS is a self-adminster ed , self-scored, and 

,eir-iaterpreted tool that evaluates work relat.?d interests and aoiUties. xu 

•jrovules measures on six occupational scales - realistic, investigative, 
artistic, social, enterprising and conventional, and takes between -^d-ou 
minutes. (Consulting Psychologists Press, Inc.). 

Short Occupational Knowledge Tests - SOKT's measure knowledge of current content 

' jnj concepts in each field, and are used bv employers to differentiate between 

vnowledgeable applicants and those having a limited understanding of the job. 
Tests are for the following occupations: auto mechanics, bookkeepers, 
.arpenters, drafters, electricians, machinists, office machine operators, 
plumbers, secretaries, tool and die makers, truck drivers and welders. 
.Science Research Asscciats, Inc.). 

■h(;r t rest of Clerical Ability - This ir.str'ament measures seven areas: arithmetic, 

Hisiness vocabulary, checking, coding, directions - oral and written, ti.ing, 

,ind language. The test can be u:;ed for job placement purposes, and is 
ntPiM'ed for msp with office -msUion:.. ''^^clencp Research Associates, Inc.). 
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; n ft e r V o c a 1 1 on a I i: v a I ua i i o n S y a t em - SVLS provides both vocational assessment and 
occupatAonai exploration and identjfies abilities, interests and work 
tolerancej^ for voccational training. It consists of a series of 24 work 
sampling stations which represent the most common jobs found in the Dictionary 
of Occupational Titley (IX)T), SVES measures client proficiencies in the 
following job areas: sample making, bench assembly, drafting, electrical 
wiring, plujiibing and pipefitting, carpentry, refrigeration-heating-air 
condit loniny, soldering-welding , office and sales clerk, needle trades, 
masonry, ineet metal, cooking and baking, engine service, iT.edical service, 
coimtii)\or, , datn calculation and recording, soil testing, photo lab 
Mn, production machine operating. (The Singer Company). 

SK A Mechanical Aptitudes - This is a group administered, multiple choice paper and 
pencil test. It contains three sections: a) mechanical knowledge - 45 
pictures of commonly used tools and implements are identified and/or their use 
is given, b) space relations - 40 figures cut into two or three pieces which, 
are mentally formed into a whole, and c) shop arithmetic - U4 problems, most 
of which are based on drawings. (Science Research Associates, Inc.). 

3RA Test of Mechanical Concepts - This test reports four scores: mechanical 
interrelationships, mechanical tools and devices, spatial relations, and 
total. It may be used to evaluate individuals for hire, promotion, or 
training for jobs like assembler, machinist, factory production worker, or 
maintenance mechanic. (Science Research Associates, Inc.). 

Stromberg Dexterity Test - SDT is designed to aid in choosing workers for jobs 

requiring spee<i and accuracy of arm and hand movement. It consists of 54 red, 
blue and yellow discs and a durable board containing 54 holes on one side. 
The subject is scored on the amount of time it takes to complete the task. 
(The Psychological Corporation). 

Student Occupational Competency. Achievement Tests - SOCAT consists of two parts - 
written and performance. The written test, which has a multiple choice 
formal, covers factual knowledge, technical information, understanding of 
principles, and problem-solving abilities related to a particular occupation. 
The performaixe test, which is administered in a laboratory, school shop, or 
(Jinical setting, consists of work assignments designed to sample the 
manipulative skills required in an occupation. SOCATs enable students to 
diimonstrate that they possess the knowledge that competent craf tspersons 
MQiploy in t heir daily work. In addition > a mental aptitude test is available 
tor administration at the same time as the competency test. Thus, a one page 
printout can be provided for pach student which indicates mental aptitude 
along Witt; written and performance scores on the competency test. Any 
teacher, guidance counselor or test administrator can administer the aptitv.de 
tf'st ind the written multiple choice achievement test. A journeyman 
1 1 .idr!»pr>rson or business representative with technical expertise in the 
'Kttip.uion .;houJd administer the performance test. 

P?-esontly SOCATs a-e available in the following fields: accounting/ 
bookkeeping, agriculture mechanics, auto body, auto mechanics, construction 
plfctricuy, drafting, general merchandising, general office, heating and air 
c^^ndi r ioniny , horticulture, industrial electronics, machine trades, practical 
nursing, printing, radio and TV repair, refrigerator, sewn products» small 
f^n^in^* rf'paif, and welding. Tests 'wilJ soon be available in eleven additional 
o( r^upat ;ons , mcludinq hnnking, ,;avin^,s and loan, cabinetmaking , carpentry, 
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co(ani(T( 1 i! ii.od.s, compucor prugrarip-i , construe '.. lor. r.i^.rr:', industrial 
electricity, mediccil dsaiKting, plumbing, proiluci \oii ..\ir ' > m h m c , i ;k k ,ti.! 
bus mechanica . 

SOCATs were drsigned to measure oiid of program accompUshnient , and tii f ii 
key to competency-based vocntional education, Students will be able to 
demonstrate their competence on a national test, and u.se the test results as a 
credfntial fur employment or advanced standing in educational programs. SOCAT 
rf"«Mlti^ will «lso enable employers hire individuals r. the bu:;iG cf 
demonstrated levels of competence, as opposed to letter grades, which lack 
definition. CN'ational Occupational Competency Testiny Institute). 

Talent Assessment Program - TAP is li battery of ten instruments which measure 

dexterity, visual ai ' tactile discrimination, and memory as they relate to the 
functional level of career related attributes and worker trait factors. This 
identification of vocational aptitudes facilitates training program assignment 
<;nd job placement. Scores are provided on visualizing structural detail, 
sorting - size and shape, sorting - color, sorting by touch, handling small 
materials, handling large materials, using small tools, using large tools, 
visu^jlizing flow paths, and memory for structural detail. TAP's appropriate 
for individuals age 13 and over who are at the 8th grade level. Total 
administration time is 160 minutes, (Talent Assessment, Tnc). 

System Approach to Vocational Evaluation - AVF provides an Mr'^anizing framework 
''or work-sample type vocational evaluation of disadvantaged and disabled 
clients. Most needed materials will already exist in schools, evaluation 
facilities, or industrial arts classes. The SAVE package was developed 
primarily to provide a way to obtain vocational evaluation information 
organized according to 47 worker trait groups within the Dictionary of 
Occupational Titles (DOT). The SAVE approach is unique in that commercially 
available work samples can be substituted for many of its components, and thus 
SAVE can be used as a structure for setting up a vocatir-"^! evaluation work 
sample system in a variety of formats. (SAVE Enterprises), 

Test of Retail Sales Insight - TRS.T is a measure of knowledge of selling and sales 
transactions which can be administered to persons whose reading level is grade 
six or higher. The test can be administered orally to individuals whose 
reading level is questionable or below grade six. Subscores are: general 
sales knowledge, customer motiv -tion and need, merchandise procurement and 
adaptation, sales ^rofflotion procedures, and sales closure. (Psychologists and 
Educators, Inc.). 

TOWER (TestinR. Orientation and Work Evaluation in Rehiibilitatio n - TOWER is used 
to Appraise the vocational potential of disabled persons. In includes 
fourteen broad areas of work evaluation; clerical, drafting, drawing, 
electronics assembly, jewelry, leather-goods, lettering, machine shop, mail 
clerk, optical mechanics, pantograph engraving, sewing, workshop assembling, 
and welding. (Institute for Crippled and Disabled). 

USES Cleri cal Skills Tests - The six clerical tests developed by the United States 
Employment Service measure skills important in a variety of clerical 
occupations. The skills measured include typing from plain copy, ability to 
take dictation, general ^ipelling, statistical typing, medi.,-al spelling, and 
legal spelling. (U.S. Government Printing Office). 
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i-'v.>-r. ApLit-uuc Test t>'rv - T(v> (.ATH, .|rv>' U pi'd bv i L'liii.'d btnies 

L.- ,,T,(>rit St*rvi'.i.' wji. U'b J ^ll''<J on rht" b»>M.s uL job .incilyscs and factor 
U..1I . !•< )i ii-'^tfi, .infl IS r ompuhf'd ut t'i^lii papyr-anrl-|)onc i I arid four 
ii,(i.ir ii'is i.'sts, Thp.s(? 12 rf'sis iti < umhi imt iun yield scores on nine factors; 
[f.i.fl 1 ik-enco (G), Vortj.-.il Ainuudp (V), Numerical Aptii.iido (N), Sprtxal 

:'.',d-> ('^), Korm Perc ••pL ion (P), Ch'ricril Perception (Q), Motor Coordination 
'.v;, •■.:vj.>r DoxtorLiv iT), and Mnnuul Doxioruv (M). Haw scores en rhe nine^ 
f • if'^ conve'-'-"'' ••'^ p«'-';«r':il9 rw'^.Vr ':r .:t.jp.clard :;C'jro:: havirj^ j mean of 
ICO md J standard deviation of 20. The standard scores of an ex?minee ca^ 
*nen <: ,moarod with those of the 36 or so occupational aptitude oatterns 
■ .Aj".., ic'.ermined Lrom an analysis of the GATB scores of people in over 300 
jobs. Ar GAP consists of minimum scores (cutting scores) on the tests that 
are considered essential for effective performance in that occupatiorr. The 
entire GATB takes 2 1/2 hours to administer, and is appropriate for senior 
high students (usually twelfth graders) and adults, (U.S. Government Printing 
Office). 

L'StiS 0aT3-';aTB jcreeninR Device - The United States Employir.ent Service designed 
this instrument to help determine whether clients should take the General 
Aptitude Test Battery or the Nonreadin^ Aptitude Test Battery. (I'.S, 
ijovernment Printing Office). 

l-'SK;-. Specific Aj)tuude Test Batteries - SATBs consist of ..ombinations cf two, 

r.hr«e. or four GATB aptitudes with d.ssocinted cutting scores. More than A50 
.)t these have been developed by the United States Employment Service for use 
in se letting untrained or inexperienced applicants for referral to specific 
jobs or occupational training. (U.S. Government Printing Office), 

VALPAR Component Wo r k Samrle System - VALPAR Work Samples assess vocational and 
functional skills designed to be used in conjunction with other testing 
instruments. They provide b( . the measures and clinical observations 
required for Job placement, selection of training programs, and the 
development of educational plans. Scores are furnished on - small tools; size 
discrimination; numerical sorting; upper extremity range of body motion; 
. leri al comprehension and aptitude; independent problem solving; nulti-level 
sot' inm emulated assembly; whole range of body motion; tri -level 
Tie isuremcnt ; cye~hind-foot coordination; soldering and inspection 
U'lectronics); money handling; integrated peer performance; electrical 
circuitry and print reading; and drafting. VALPAR work samples can be used 
with almost any population, and require no reading except on items where th»a 
job would require it. Time varies from 10 minutes to 6 hours per /ork sample. 
■WiLpar Corporation) . 

.o--.ai-. ion..x Competency Measu res P roject - Between October 1979 and Dectml)er 1982, 
'■he \.'n(-'rican Institutes tor Research was engaged in a nationwide e fort to 
.l«v<'lop, field test, and validate 17 occupat '.onal competency tests under the 
sponsorship of the I'. S. Department of Education. The project prorioted the 
u.'-'.'prancf of •student competencv testing ii> vocational education at'.d helped 
stimulate !:he continuing development of occupational competency terts. 

After 3xtenKive interaction witii many leaders in vocational education, 
r hp foliowinii occupations were s.plectd tof the development of competency tests 
; n<' ; cognitive, effective ind performance elements: 
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Agriculture - Agricul Liiral C*h(?mic,tls i Cr\t lon.*^ I'-i rinu: :dn , Farx. 

Kqui lament Mechanic: 
Rubinoss and OfTict^ - Computer Operuor, Word Prot (^ssi ny; Sporialjst 
DisLr i bull v(> KdiKnlion - ApparrI Siili's, Knhri( SiiU's, (!mk t>ry CJcrk, 

Hotol/MoK'l Kront Office 
H(»ullh - Dental AsHislijnt, Physlcul Tfief.ipist Assihiruii 
Home Fxonomics - Custom Sewing, Restaurant Smvicu (Waiter, Wditress, 

Cashier) 

Technical - Electronics Technician, Water Treatment Technician, 

Wastewater Treatment Technician 
Trade and Industry - Carpenter, Diesel Mechanic 

The competency tests are intended to serve two major purposes: a) to 
help teachers and administrators of secondary and postsecondary vocational 
education programs evaluate and improve specific areas of their vocational 
programs, and b) to provide an objective basis for Informing students, 
teachers, and prospective employers about the progress made by students in 
acquiring specific, job-related competencies. Employers may also find the 
tosts useful for helping in selecting new employees and assessing objectively 
the training needs of present ompioyeost 

Kath test package Includes the foilowinvj items: 

• paper-and-pencil test - i o parts, each part requiring no 
longer than one class period to administer 

• a complete set of the "hands-on" performance tests for that 
occupation, each test containing examiner and examinee 
instructions, appropriate test props, and a test record 
sheet; the number of performance tests in each package 
ranges from 4 to 13 

• Work Habits Inventory, for use as a teaching and counseling 
tool in job survival skills, and 

• an Examiner's Manual, including tireci ions for test 
administration, a summary of how the tests were developed, 
technical data on test reliability and validity, and scoring 
keys for the tests and the Work Habits Inventory. 

AIR has established the usefulness of these instruments through extensive 
field testing and evaluation* (American Institute for Research). 

y.Q_c a t ion a 1 _ln f q r ma t lo n r k S am pi e_g - VIEWS was specifically 

drslgned for the evaluation of mentally retarded persons, its 16 work samples 
are trom four fields of work and assess client performance on six Worker Trait 
Group Arrangements appropriate to jobs which may be held by mentally retarded 
individuals. VIEWS evaluates occupational potential and work related 
behaviors for formulating Individual Education Plans (lEPs) and for 
recommending trainings placement » and work adjustment programs. The total 
process encompasses 5 six hour days. Scores are provided on « tile sorting; 
nuts, bolts and washer sorting; paper count, cutting, collating and stapling; 



•>r..ir.;unm nuts, bolts •inU washer assenibiv; screen assembly; machine feeding; 
T.ii: ;iort; mail count; nut weighing; vcuve disassembly; drill press; budgette 
lijsembly; valve assembly; and ciruit board assembly. Objective observations 
.iff? made concerning interpersonal relations, communications skills, responses 
»•.<< tr^iinmg techniques and supervision, attendance, punctuality, grooming, and 
:r')-. ' '.'ocdt I )na 1 Rcaearch Institute - Jewish Employment ^nd Vocational 

■ .L r.:on.i; int..'r<'st and Sophistication Assessmpnt - VISA provi(U>,s a reading-f rco 
..i>' itf I :'.s' runicni. ojtain a moasurc dI' an individual's interest in and 
i<nuw'.edi,e ibout a .series of job options at the unskilled and semi-skilled 
levels. It is :argeted toward mildy retarded adolescents and young a.duUs, 
and takes between 30-60 minutes to complete. (O.S.U, Nisonger Center). 

Wesman Personnel Classification Tests - WPC is a test of mental ability designed 
lor use in the selection of employees for clerical, sales, supervisory, and 
managerial positions. The verbal subtest requires the use of reasoning 
through analogy and the perception of relationships in order to correctly 
respond to the item. The numerical subtest measures competence in basic 
arithmetic skills and processes and general facility in ".he use of numerical 
concepts. (The Psychological Corporation). 

Aide RanKtf Employment Sample Test - WREST was developed tp measure work 

productivity on the basis of quantity and quality, tts main purposes are to 
a) determine horizontal or technical skills, b) provide a standardized method 
of job skill learning, c) identify employabil ity level, and d) assist in Job 
selection. Scores are provided on folding, stapling, packaging, measuring, 
stringing, gluing, collating, color matching, assembling, and pattern 
matching. This tool may be used with individuals age 16 through adult in the 
general population, as well as sheltered workshop and industrial settings. 
Total administration time is 2 hours. (Jastak Associates, Inc.). 
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E, Other Useful Assessment Instruments 



1. PRE-TESTING PROCEDURE 

Test Orientation f'rorcdure - This package contain?} n tape recording and two 

booklets. If. wns designod specifically for d j sadvanui^cd job applicanth with 
lutlt' ;)rinr testing experionct>, I'hp litsi bouklfi., i^ed togetlier with Ll)u 
MDf, irovidcs general intormatinn on tiov -.o cake 'o-.t-. The si-'Lond contains 
praci u;e tests. In the abvsenc." of a tape recorder, :r;e examiner may neeu 
;n^.iM.c t:uns from a printed script. (The Psychological ''"orporation) . 

USES Protesting Orientation Exercises - POEs were developed by the United States 
Employment Service to provide practice for the disadvantaged individuals who 
will be taking the GATB. The exercises themselves, the format of the test 
booklet used with them, and the manual containing directions for 
administration all closely resemble their GATB counterparts. A standard GATB 
answer sheet actually is used to complete the exercises. The exercises have 
been dosigned to reduce differences in aptitude scores resulting from 
di-iadvantaged clients being less familiar with test concent, less able to 
understand test direcions and having less frequent experience in taking tests 
of any kind. (U.S. Government Printing Office). 

'SF.j PretesiintJ Orientation on the Purpose of Testint^ - This :.s a short, 

illustrated lecture and discussion technique thai nan been designed to redu(. 
anxiety and increase motivation for testing in di.saavant.iged individuals :>y 
delivering information about the pur[)OSes of testing. In the half-hour 
orientation session a group listens to a narrator read from a prepared script 
ot 23 topics, each with an accompanying picture. Thirteen of the topics 
pertain to what an aptitude test is and why it is administered, and ten 
provide test taking tips. (U.S. Government Printing Office). 

2. VOCATIONAL INTERESTS 

AAMD-Becker Reading - Free Vocational Interest Inventory -• The Inventory is a 

non-reading vocational preference test which identifies areas and patterns of 
occupational interests in mentally retarded people at the unskilled and 
semi-skilled levels. Scores are provided on automotive, building trades, 
clerical, animal care, food service, patient care, horticulture, janitorial, 
personal service, materials handling, laundry service, light industrial and 
housekeeping scales. Totfl administration time is 45 minutes or less. 
(American Association on Mental Deficiency). 

Care e r As a e s sme n t „ I n v en t o r y - CAI is intended for students who are not seeking 

baccalaureate degrees, and who are undecided about their vocational plans. It 
13 designed for individuals seeking career opportunities requiring a minimum 
ot post-secondary education such as community college, technical training, or 
Dusiness school. Their interests are compared with those of workers in 
occupations needing less than a four-year college education. Target 
population includes 8th grade through adults. Total administration time is 40 
minutes. (NCS Interpretive Scoring Systems). 

Career Guidance InventofV - COT was designed for counseling students with Interestis 
in trades, services, and technologies. Scores are reported for 14 engineering 
rtjlated trades (such as masonry, painting and decorations, electrical 
engineering) and 11 non-engineering related services (such as communications, 
data processing, and sales). (Educational Guidance, Inc.). 
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tr"v^ \.\nce Invencory m rraUes, Servue jncl recnnoloi^i'-"^ - ^-^I ^ special 
;fjt.»T'v.^ invpniorv 'lebuno^l for students who are not planning on four or more 
• odr > it .';ile>i(N It aids -.ounsolors who help students or adults plan career 
)b jec.» Thrro ar^ 25 scales for which CCT produces scores, such as 

Ccirpnntrv uid woodworking! masonry , mechanical repair , sheet metal and 
^cl.;.:;.;, !iMfrin^ and ^Jesun lochnolo^y. chenucal and laboratory technology, 
^-f.v:: ...T^.^nLal health technoloiiJiy , agriculture and forestry technology, business 
;nanawi''mer.t , communications, sales, transportation services^ otective 
serv:rMs, T^ndlral technolos^y - laboratory, medical technol ^ - nursing, food 
-.'•r-/; inj several engineering technologies. (CT3/McGraw-Hill ) • 

Hrirrington-0|Shea Career Decision-Making System - CDM is a self administered 

assessment tool which measures vocational interests, occupational abilitiesi 
and work related values. It is targeted for 7th grade to adults and provides 
scores on six interest areas including crafts, the arts, social, business, 
clerical and science. Total administration time is 45 minutes, (Amercian 
Guidance Services). 

How Well Do You Know Your Interests? - This instrument was designed to collect 

information ;»bout likes and dislikes of cortain jobs, activities, things, and 
pHOpIe. [t yields a 55 iiom proi'ib* ot occupational intcrt»st factors to guide 
^he student'.^ career exploration cind decision making, (F.dupac, Inc.). 

I nterest Determination t Exploration and Assessment System - IDEAS is a 

seiJ-scorable interest inventory which provides scores in mechanical/fixing, 
electronics, nature/outdoors, science, numbers, writing, arts/crafts, social 
service, child care, medical service, business, sales, office practices, and 
food service. It is intended for grades 6-12, and has a total administration 
time of 30-40 minutes. (NCS Interpretive Scoring Systems). 

Jackson Vocat lonal Interest Survey - JVIS was designed to provide scores 

representing interests and preferences relevant to work. There are 34 basic 
scales, including creative and performing arts, mathematics, skilled^ trades, 
dominant leadership, business, sales, law, human relations, management, and 
prot ^vssional advising. It is appropriate or high school to adult levels:, and 
v.ikes one hour to administer. (Research 'sychologists Press, Inc.). 

iudRement of Occupational Behavior -Orientation - JOB-O is an exploratory 

instrument "keyed" to the top 120 jobs that show growth potential in the coming 
decade. It is updated every two years, with job titles added or deleted in 
accordance with predictions in the Occupational Outlook Handbook. The self 
.assessment phase narrows job titles to those best matching personal needs. 
JOB-0 IS appropria*-^ for 7th grade through ddult levels and takes between 
.4^^"' nmutps. (CFKR Tareor Materials, Inc.). 

K:i(U.^r ^:.ir^H^r Development Inventory - KCDI indicates possible career paths to 

r^xplorf^ m (^ach of six broad interest areas at three levels of entry based on 
the amount of education generally required. Scores are provided in the 
following orcupot -^-^l clusters: technical /mechanical/skilled , 
•icienti t ic/theoret .al, artistlc/literary/muslcal , jsocial service/personal 
st^rvice, persuasive/managerial, and clerical/computational. This instrument 
IS atjprnpriatt^ for out of school youth, as well as those in the 9th and 10th 
.;nnps. ,ind t.ikos bO-75 minutes to administer. (Science Research Associates). 
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VucJ ^^r 'loneral Inroresi Survey - Form E - Thih msirumt^nt^ mL^^s.lre^' hfuivt vocal ion<»l 
intprosrs and is most appropritite <M the junior high school level, It takes 
b'ftween 40-50 minutes to administer, and provides scores in outdoor, 
mechanical, coniput ational , scientific, persuasive, artistic, literary, 
musical, social service, and clerical areas. (Science Research Associates, 
Inc . ) . 

\uder jccupational Interest Survey - Form DP - This tool measures occupational 

interosts of 10th to 12th grade and adult populations. Scores are provided on 
1^:6 occupational .uul 48 college major ijcales. Total a.:.T^i nistration time i'i 
approximately 40 minutes. (Science Research Associates Inc.). 

Kuder Preference Record - Vocational This instrument is used for counseling and 
pl.uoment of high school students and adults. It provides ten interest 
scales, including outdoor, mechanical, scientific, computational, persuasive, 
irtistic, literary, musical, social service, and cler.cal* Completion time is 
30-40 minutes. (Science Research Associates, Inc.). 

Minnesota Vocational Interest Inventory - MVII contains nine general interest 

measures, including mechanical, health service, office work, electronics, food 
service, carpentry, sales, and outdoors. It also yields 21 occupational 
ocales for skilled jobs such as baker, carpenter, and plumber. (The 
Psychological Corporation). 

Ohio Vocational Interest Survey ^ Second Edition - OVISII assesses interest in 24 
occupational clusters including manual work, basic services, machine 
operation, quality control, clerical health services, crafts and precise 
operations, skilled personal services, sports and recreation, customer 
service, regulations enforcement, communications, numerical, visual arts, 
agricultural and life sciences, engineering and physical sciences, music, 
performing arts, marketing, legal services, management, education and social 
work, and medical service. Between 35-60 minutes are required for 
administration. (The Psychological Corporation). 

Peahody Individual Achievement Test - PIAT is an individually administered, 
wide-range achievement battery with subtests in mathematics, reading 
recognition, reading comprehension, spelling, and general information. No 
written responses are required by the subject - he responds orally or by 
pointing. The mathematics subtest measures basic skills such as matching, 
discrimination, and number recognition - as well as advanced concepts in 
geometry and trigonometry. In the reading recognition subtest, the examinee 
is required to match letters of the alphabet, name individual letters, and 
read aloud individual wor^s. The items in this subtest range in difficulty 
trom the preschool through high school level. For the reading comprehension 
subtest, the examinee silently reads a sentence and then must select the one 
of four illustrated options which best represents the meaning of the sentence* 
Fhn item difficulty range for the spelling subtest is kindergarten through 
high school For this subtest, the examinee is asked to select the letter of 
the alphabet as being different from the other items pictured, identify the 
letter that represents a speech sound or named letter, and point out the 
correct spelling for individual words which have been pronounced and used in 
sentences by rhe examiner. Topics such as science, social studies, fine arts, 
and sports are Included on the general information subtest designed to tap 
general knowledge which can be acquired in situations other than school « 
(American Guidance Services, Inc*). 
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" : -wur'i Interest Exploration ourvoy - PIES wnii designed to help m rhe 

: nvf»-,c 1 ^acxon of individuals' vocational mcorescs and to apply chis 
:rucr.Tacxon to pursuing career goals. A PIES test kit includes IbO color 
slides, 2 slide trays, 1 riudlo tape, I sets of career reference cards, 1 
/itudent-teacher manual, and 50 re*sponse sheets. Colored 35nim slides are 
.r. ili/ud to dopict 12 specific careers within each of 13 career clusters. The 
• if'-'-r -r luster svstem is based on the Occupational Outlook Handbook and is 

r : . >-r'-'r ':>ronced no the Dictionary of '3(\...pai4.wr»al Titled, Zucl* ^Ixdc ahowo a 
..ork<»r':. hands performinR a task considered to be representative of a 
;-ur; ulur occupatiun within a career cluster. Users indicate interest in a 
ij.ir*, jl.ir carei^r by circiing the numbor ol that slide on their response 
sneo' . The survey may be iulminisr '»rcd iiulividually , in a yroup, or 
f -administered . (Educational Achievement Corporations). 

Planning ''areer Goals - FCC assesses a variety of abilities^ interests, values and 
orruparional information pertinent to 12 fields of work. Thij battery of 
*:oyt:> .issists individuals at the 8th to 12th grade levels in making realistic 
eductitional and career plar.s. Planning is based on a) knowledge of one*s own 
»*.raus and preferences and b) comparisons with people who are actually 
employed in the person's preferred career. Test time is approximately 4 hours 
and 45 minutes. (CTB/McGraw-Hill ) • 

; :;on,;-*^ir>pbeil ^nterest Inventory - SCII measures an individual's occupation 
interests, not aptitude or intelligence, ^v comparing his/her scores on a 
number of scales with scores of a) people in general and b) people in a wide 
variety of occupatior.s . It has six general occupational themes, 23 basic 
interest scales, and 162 occupational scales. This instrument is appropriate 
tor Sth grade through adult levels, and requires 20-60 minutes to administer. 
(Stanford University Press). 

L'SKS Intf^rest Inventory - This instrumLMit provides measures of occupational 
interest in the 12 interest areas into which all 4th edition DOT-defined 
occupations have been classified in the USES Guide for Occupational 
Exploration. The 12 scales include artistic, scientific, plants and animals 
pror^M-M ve, mechanical, industrial, business detail, selling, accommodating, 
humaMiarian , leading-influencing, and pnysical performing. The interest 
inventory can be completed within 15-20 minutes. (U.S. Government Printing 
Office).' 

^ule Kanae Interest-Opinion Test - WRIOT was developed to determine interests and 
attitudes of individuals regardless of age, sex, mental ability, cultural 
bacK^round, or educational level. It does not require reading or language 
•inderstand ing and can be used with a translation of the instructions and 
report form in jny language. The instrument consists of 150 'sets of three 
I ;n'* >lr.!wln^s, each depicting people working at some activitv. The test-taker 
ri' poiuh. to ^':\c\\ ser with the most .-^ind IcMst preferred. Completion time is 
.ippr'jximtitelv 40 minu" ^. (Jastnk Associates, Inc). 

Wo r 1 d 0 £ r k Inventory - w'Wi facilitates selection of an appropriate career or 
vocati )n consistent with personal interests, aptitudes and temperaments. 
Scores are provided on the following scales: career interest activities, job 
satisfaction indicators, and vocational training potentials* 'ine instrument 

appropriate for Sth grade througli adult levels, and requires 2 1/2 hours to 
•omplnto. (World of Work, Inc.). 
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Publishers' Addresses 



AvjadLMRic TnerapY Pubiicdtions 

Jonunemal Blvd. 
r.'ova*::;, Jaiifornia 94947 

Addison-Wesiey Publishing Co., Inc. 
South Street 

F^eading, Massachusetts 01867 

Axr Force Human Resources Laboratory 
hcooK'j Mr Force Base 
Cexab 78235 

Alfano, Anthony M. 
6263 I'wilight Avenue 
Kalajrazoo, MI 49004 

Ainerxcan Association on Mental 

Deiiciency 
3101 Wisconsin Avenue, Suite 405 
Washington, D.C. 20016 

American College Testing Program 

(ACT) 

Educational Services Division 

P.O. Box 168 

Iowa City, lA 52243 

American Council on Education 
I Dupont Circle, N.W. 
Wasnington, D.C. 

An\erican Guidance Service 
Publishers ' Building 
Circle Pines, MN 55014 

American Institutes for Research 
?.0.B. 1113 
LTli Arastradero Road 
U j to, California 94302 

Asriociates for Research in 

Behavior, Inc. 
The Science Center 
34th and Market Streets 
Philadelphia, PA 19104 



Australian Counc;-. iji: IwUucational 

Rissearch, 
Frederick 3^.,, Hawthorn E,2.^ 
Victoria , Australia 

BFA Educational M^dia 
2211 Michigan Avenue 
P.O. Box 1795 

Santa Monica, California 90406 

The Bcbbs-Merrill Company, Inc. 
4300 West 62nd Street 
Indianapolis, Indiana 46268 

Brador Publications, Inc. 
Livonia, Mew York 14487 

The Brookings Institution 
Washington, D.C. 20036 

Bruce, Martin M. , Publishers 

340 Oxford Road 

New Rochelle, NY 10804 

Bureau or educational 

Measurements 
Kansas State Teacners College 
Emporia, Kansas 

The Bureau of Educational 

Research and Service 
C-20 East Hall 
The University of Iowa 
Iowa City, Iowa 52240 

CAI. Press, Inc. 

76 Madison Avenue 

New York, New York 10016 

California Adult Student 

Assessment System 
7405 MESA College Drive 
Sar* Diego, California 92111 
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(Source: Brandeis University) 



j4li:orr.i4 State ^artment 

Mi :api.^oi Mail 
.iacramunto, California 95dl4 

^Cdixfornia Test Bureau/ 

^♦^1 Monte i^ebtjarch Park 
Mcntorey, -A i3940 

Cambridge Book Company 

-ISd Seventh Avenue 

New York, New York 100X9 

Career Education Readiness 
Measurement and Research 
Southern Illinois University 
Box 1^3 

Edwardsville, IL 62025 

Career Planning and Placement 

Servici-^ 
lUO Noyes Hail 
Jniversity :>t Missouri 
Jolumbia, MO 65211 

The Center for Applied Research 

in Education r Inc. 
Poute 59 

West Nyack, New York 10994 

Center for Human Technology 
Princeton, New Jersey 

;*»nt'jr for 'Jccupational 

Education 
Morth :arolxna State ':niversity 
P.O. 3ox "M)96 
ical.?i jh, NC J7607 

-ent>?r r'or Policy Research 
N'^^w •;. r.< , New York 

; M^tor t or .it-.ady of Social 

7 ini^.it: ion of Schools 
: ^rur. Hopkins 'Jniversity 
i - imo re , Mary Land 

CKKR Career Materials, Inc. 
110 Uenn Way 
f^ ). Box 5096 
animont, :A J4002 



Charluj c. Merrill Publishing 

Company 
1300 Alum Croek Drive 
Columbus, Onio 43216 

Chronicle Guidance 

Publicatioas, Inc. 
Moravia, MY 13118 

City of Cincinnati-Manpower 

Services Division 
Roow 201-801 Linn Street 
Cincjinnati, Ohio 45203 

The Collt.qe Board 

888 Seventh Avenu»5 

New Yorkr New York 10019 

College Entrance Examination 

Board (CEEB) 
Box 592 

Princeton, New Jersey 08540 

Colorado State University 
Fort Collins, Colorado 

Conunittee on Diagnostic Reading 

Tests, Inc. 
Mountain Home, North Carolina 

28758 

Connecticut State Boa/d of 

Education 
P.O.B. 2219 

Hartford, Cornecticut 06115 

Consulting Psychologists Press, 
Inc. 

577 College Avenue 
Palo Alto, CA 94306 

Cooperative Tests and Services 
Educational Testing Service 
Box 99^ 

Princeton, New sey 08540 

Cutronics Educational Institute 
128 W. 56th Street 
Bayonne, New Jersey 07002 

Denver Public Schools 
Denver , Colorado 
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Designed Maarning 

14677 N/w, Forrestai Loop 

Beavorton, OR 97005 

Dow Chamicai Company 
Midland, Michigan 48640 

Eascern .lontana CoXiege - 
The Reading CXinic 
BiXXinqS; Jtoncana 

EducatlonaX Achievement 

Corporation 
P,0, Box 73X0 
Waco, TX 76710 

EducationaX and IndustriaX 

Testing Service 
m ITS 

P,0, Box 7234 

San Diego, CA 92X07 

Dearborn, MI 48X2X 

Educational DeveXopntent Corp» 
P*0* BOX 45663 
TuXsa, OkXahoina 74X45 

EducationaX Guidance^ Inc* 
P*0. Box 5XX 
Main Post Office 
Dearborn, Ml 48i2X 

EducationaX Test Bureau 
Division of American Guidance 

Service, Inc. 
720 Washington Avenue, S*E. 
Minneapolis, Minnesota S34i4 

Educational Testing Service 
Princeton, Mew Jersey 08540 

Educators Publishing Service 

75 MouXton Street 

Cambridge, Massachusetts 02X38 

Edupac, Inc* 

23X Norfolk Street 

Walpole, MA 0208X 

E^F, WonderXic & Associates, Inc* 
P.O. a. N? 

NorthfieXd, IXXinois 60093 



Evaluacion, Assessment and Testing 
Unit 

Now Mexico State Department of 

Education 
Santa Fe, New Mexico 87503 

EvaXuation Systems, Inc. 

Chicago, IL 606X0 

Evaluation Research Associates 

8444 rxorissant 

St. Louis, Missouri 6312X 

ExqeptionaX ChiXdren's Foundation 

2225 West Adams Blvd. 

Los AngeXes, CaXifornia 900X8 

ExperimentaX Manpower Laboratory 
MobiXissation for Youth, Inc. 
27X East 4th Street 
New York, NY 

ExternaX Diploma Program 
405 Oak Street 
Syracuse, New York 13203 

George Washington University 
Washington^ O.C. 20036 

Guidance Cantre, Ontario GoXlege 

of Education 
University of Toronto 
XOOO Yonge Street, Toronto 289 
Ontario, Canada 

Hampden District RegionaX SkiXXs 

Center 
X40 WiXbraham Avenue 
Springfield, Massachusetts 01109 

Harcourt, Brace & World, Inc* 
757 Third Avenue 
New York, NY X00X7 

Harcourt Brace Jovanovich^ Inc. 

757 Third Avenue 

New York, New York X00X7 

Helena School District No. 1 
1115 Roberts Street 
Helena, Montana 59601 
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Mouqnton Mifflin Company 

li'. Tremont Street 

Boiiton, >Ui3sachusQtt3 02107 

Human Syst^ams Consultants ^ Inc* 
UO M, Tenth Street, Suite 7 
Columbia, MO 65201 

Hunan Interaction Rosearch 

Institute 
10B89 Wil.-xre 31vd, 
Los Angeles, CA 90026 

Industrial Relations Center 
University of Chicago 
1225 East 60th Street 
Chicago, 111, 60637 

Innovative Software 
19824 Ventura Blvd, 
Woodland Hills, CA 91364 

Institute for Crippled and 

Disabled 
400 First Avenue 
iMew York, NY 10009 

Institute of Personality & 

Ability Testing 
1602 Coronado Drive 
'Jhajtipaign, IL 61820 

Institutional Objectives Exchange 
11411 Wetat Jefferson Blvd* 
Culver City, CA 90230 

Instructional Materials Laboratory 
Ohio State University 
1885 Neil Avenue 
Columbus, OH 43210 

Instructional Objectives Exchange 
Box :4095 

Los Aiigeles, California 90024 

International Business Machine 

-'orpor ion 
ArmonK, A^w York 10504 

Interstate Printers & Publishers 

Incorporated 
19-27 North Jackson Street 
Danville, IL 61832 
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Kt) Work(s) , Inc, 
1204 Rio Grande 
Denton, Texas 76201 

JAIM Research, Inc* 
1808 Collingwood Road 
Alexandria, Virginia 22308 

Jastak Associates, Inc* 
1526 Gilpin Avenue 
Wilmington, DE 19806 

Kern High School District 
2000 24th Street 
Bakersfield, California 93301 

Learning Concepts 
2501 North La^nar 
Austin, TX 78705 

Life Insurance Agency Management 

Association 
170 Sigourney Street 
Hartford, Connecticut 06105 

Lyons and Carnahan 
407 East 25th Street 
Chicago, Illinois 60r^l6 

Manpower Science Services, Ino. 

1808 Hermitage St. 

Ann Arbor, Michigan 43104 

Marathon Consulting and Press 
575 Anfield Road 
Columbus, OH 43209 

McSer and Company 

137 Newbury Street 

Boston, Massachusetts 02116 

McCarron-Dial Systems 
P*0. Box 45628 
Dallas, TX 75248 

McCann Associates 
2755 Philmont Avenue 
Huntington Valley, PA 19006 

McGrath Publishing Company 
P,0* Box 9001 

Wilmington, North Carolina 28402 
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;tc^raw-HiXl Book Company 
9171 Redwood Highway 
Novato, California 94047 

Minicomp Corporation 

I'BO South Bellaire, Suite 510 

i^onver, CO 30222 

Minnesota Research Coordinating 
una,t for Vocational Education 
145 Peik. Hall-University of Minnesota 
Minneapolis I Minnesota S5455 

Monitor 

P.O. BoK 2337 

Hollywood, CA 90028 

Jational Assessment of Educational 

Progress 
1360 Lincoln Street 
Suite 300 

Denver, Colorado 80295 

National Institute for Automotive 

Service Excellence 
1825 K Street, N.W. 
Washington, D.C. 20006 

National Institute for Work and 

Learning 
1302 18th Street, N.W. 
Suite 501 

Washington, D.C. 20036 

t^ational Institute of Industrial 

Psychology 
14 Welbeck Street 
t/:)ndon WIM 30R, England 

National League for Nursing » Inc. 
10 Colu/nbus Circle 
New york, NY 10019 

National Occupational Competency 

Testing Institute 
45 Colvin Avenue 
Albany , New York 12206 

NCS Interpretive Scoring Systems 
P.O. Box 1416 
Minneapolis, MN SS440 



New Educational Directions^ Xnc, 
Box 30'7 

Crawfor(isva.lle, Indiana 47933 

New Mexico State Department of 

Education 
Monitor 

atate Capitol 

Santa re, New Mexico 87501 

NFER Publishing Co., Ltd* 
2 Jennings aidgs., thames Ave 
Windsor, Berks. 
SL4 IQS, England 

Northern Illinois University 
Alan M. Voelker 
Curriculum u Instruction 
De Kalb, Illinois 60115 

Northwest Regional Educational 

Laboratory 
Lindsay Building 
710 $W Second Avenue 
Portland, Oregon 97204 

NSVCS 

c/o Doug Dewey 
Route 4, Box 217 
Gainesville, 7L 32601 

Nursing Research Associates 

3752 Cumminga Street 

Eau Claire, Wisconsin 54701 

Office of Instructional Services 
Hawaii 

State Department of Education 

p.o^B* 

Honolulu, Hawaii 96804 

Olympus Research Corporation 

30 Boylston Street 

Boston, Massachusetts 02116 

Ontario-Montclair School Distfiet 
950 West ''y* Street - POB 313 
Ontario, California 91761 
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BEST COPY AVAILABLE 



Eye Street, N.W, 
Suite an 

Washington, D.C. 20006 

O.S.U. Nisonger Center 
1580 Cannon Jrxve 
Colornbus, OH 43206 

P.A.R, Inc. 
Abbott Park Place 
Providence, Rhode Island 

Paul i« Ainidon & Associates # Inc. 

1966 Benson Avenue 

St. Paul, Minnesota 55X16 

Personnel Presa, Inc. 

191 Spring Street 

Lexington, Maaaachusetts 02173 

Prep, Inc. 

1007 Whitehead Dtoad 

Trenton, HJ 08628 

PBiO*EO 

333 Perry Brooks Suilding 
Austin I Texas 78701 

The Psychological Corporation 

757 Third Avenue 

New York, New Vork 10017 

Paychological Publications Press 
8830 West McNichols fioad 
Detroit, Michigan 48221 

Psychological Services ^ Inc. 
4311 Wilshire Blvd., Suite 600 
Los Angeles, GA 90005 

Psychological Test Specialists 

Box 1441 

Missoula, Montana 59804 

Psychologists and Educators Press 
419 Pendik 

Jackaonvtlle , Illinois 62650 

Psychometric Affiliates 
Sox 3167 

Munster, Indiana 46321 



Public Personnel Association 
U13 East 60th atreet 
Chicago, Illinois 60637 

Publishers Test Service 
2300 Garden Road 
Monterey, CA 93940 

Radford City Schools, Careei? and 
Vocational Sduoation Proftams 
1612 Wadsworth Street 
Radford, Virginia 24141 

ReseajTch for letttr Schools , Ini* 
1700 Maifket Street 
Suite 1700 

Philadelphia, PA 19103 

Research Psycholdgists Presii Xnc 

P.O. Box 984 

Port Huron, MI 48060 

Richard L. 2wei^, Associates > tm 
20800 Seaoh Blvd. 
Huntington Seai^h* CA 92648 

Riohardson, Bellows, Hensry 

Znoorporated 
1140 Cdnneotiout Avenue, N.vr. 
Washington, D.C. 200J6 

The Riverside Publishing Oofi^ftny 
3 O'Hare Towers 
$420 Bryn M&wr Avenue 
Chicafo, It 60631 

Rutgers University 

New Brunswick, New Jersey 0@903 

Sahel, Shsukry D. , (Auth©g) 
Chairmah, Dept. of Mana^fthen^ 

Sciences 
University of Waterlw*^- 
Waterloo, Ontario N^LG Canada 

Sand Springs Public Schools 
P.O. a. 970 

Sand Spj-ings, Oklahoma 74063 

SAVE einterprises 

P.O. a. 5871 

Rome, Georgia 30161 
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3choi^jc;,c resting S^^jfvico^ Xng* 
480 Mayor Ro4id 
Ban3eiinvil4.e I IL 60106 

Scnooi of uidacation - University 

of ^N.;V':; Carolina 
:'nap.,:.. ill]. Morth Carol;, a 27514 

3.;ion:ve . ^search Associativa, Inc* 
133 . : : Orive 
Jhiva^o, Illinois 60606 

ScQtt, Forcasjnan and Company 
1900 East Lake Avenue 
OienviQW, UiinoiS 60025 

Jediorcl SchCwl Districts 
Seaford, Daiaware 19973 

3^jr'xce timplovtses Internationa^l 

Dnx jn 

Wa-jfi 20006 

SherxJan Psychoioyicai Services 

P.O- 3oK 6101 

oranga, California 92667 

Singer Company 
80 Jon\merce Drive 
Rocherftur, NY 14623 

SOI Ins5t:it:ate 

214 Main Street 

cil i-iaunJo, California 90245 

3out;ic4rn Illinois Univeri^ity Press 
?,0, Box 3697 

C,*rbondaie, Illinois 62901 

Southwest Kegionai Resource Center 
1^7 3. franklin Street 
JuLnedu, Maska 99801 

J^. ^oui ) Jnxversity-Center for 

Ilortn Grand Blvd* 
it. LoujLd, Missouri 63103 

Stanford University Press 
Stanford, CA 94305 



Steck-Vaugh Company 
P,0^ Box 2028 
Austin r Texas 78768 

S toe 1 ting Company 
1350 §• Kostner 
Chicago, Illinois 60623 

Stratton-Christ. Press 
Box 1055, University Place 

Station 
Des Moines^ Iowa 50311 

Studies fo*; Urban Man, Inc. 
P.O, Box 1039 
Tempe, Arizona 85281 

Talent Assessment/ Xnc« 
P.O, Sox 5087 
Jacksonville, PL 32207 

Teachers College Prass 
1234 Amsterdam Avenue 
New york, Wew York 10027 

Texas Education Agency 
201 East nth Street 
Austin, Texas 78701 

Title 111 ESEA 

Nampa District No, 131 

Nampa, Idaho 83651 

Ultrasystems, Inc* 
2400 Michelson Drive 
Irvine, CA 92715 

Union County Board of i:>ducation - 
Career Based Curriculum Project 
P,0*B* 499 

Monroe t North Carolina 28110 

University Bookstore 

Purdue University 

350 State Street 

West Lafayette, Indiana 47906 

University of California at 

Berkeley 
Berkeley, California 



BEST COPY AVAILABLE 
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•Jnivers^ty of Loncjon Press, Ltd. 
3»:, 5Aui*s House 
Wd^wxck Squaro^ London 
&*C*4, SngUnd 

University of Texas at Austin - 

Continuing Kduoation 
Education Aiinex S^21 
Austin, Taxas 78712 

Univers4,tv of. Utah 

Salt Lake City, Utah 84112 

U.S. coverrunent Printing Office 
Washington I D,C« 20402 

UtS* Military Enlistment 

Processing Command 
Ft. Sheridan, IL 60037 

Vaipar Corporation 
3801 E. 34th Street 
Tucson, AZ 35713 

Vocational Psychology Research 
M620 saiott Hall, 7S East River Rd* 
University of Minnesota 
Minneapolis, MN SS45S 

Vocational Rese<*rch institutes 

Jewish Employment and 

Vocational Servi:e 
1700 Sanscm Street 
Philadelphia, ?A 19103 

WaKoff Jiesearch Center 

3tat$n Island 

New Vork, New York 

West Virginia University 
Morgantown, West Virginia 26507 

Western Psychological Services 
12031 Wilshire Blvd. 
Los Aiigeies, GA 90025 

World Book Company 
yonkers-on*Hudson, New York 



BEST COPY AVAILABLE 



world of Work, Inc. 
2923 N. 67th Place 
Scottsdale, A2 33231 




DIVISION 
FOR YOUTH 



YORK 
STATE 



YOUTH EMPLOYMENT SERVICES 



■ 



Mission 



To ensure a comprehensive array of quality employment services 
which furthers the youth develonment, delinquency prevention, 
and rehabilitation efforts of the Aaency, Toward this end. 
Youth Employment Services shall: 

^ identify statewide youth employment priorities and 
needs ; 

* plan youth employment systems and designs; 

* recommend youth employment policies, procedures, 

legislation and accountability mechanisms; and 

* provide technical assistance in employment-related 



The scope of these efforts is Aciency-wide and includes Division 
for Youth facilities and aftercare, locally operated (Aqency 
funded) proqrams and appropriate public and private institutions. 



areas. 




RICHARD A. DESROCHERS 
DIRECTOR 



Gregory J. Bayduss 
Assistant Director 



John Martin 
Michael Rivest 
Michael Ottati 
Mark Prench 



Denlse LombardI 
Tana Flleccla-Flagg 
Lorl Erickson 
Jeanne Costello 



YOUTH EMPLOYMENT SERVICES 
84 Holland Avenue 
Albany, New York 12208 
(518) 473-8445 
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